
VENDOR CHECKLIST FOR DETERMINING LOCAL PREFERENCE 
 

Local Business Preference Checklist for Vendors Updated 11-10-25  

1. PLACE OF BUSINESS: 

Does your business maintain a permanent physical business address located in one 
of the following Counties:   Sarasota   Manatee   Charlotte     

 Yes   No  
 

If yes, proceed to question #2.    
If no, STOP, local business preference does not apply. 
 

2. TIME AT LOCATION: 
 

Has your business maintained a physical office at a location in Sarasota, Manatee or 
Charlotte County for at least one year?   

 Yes   No  

If yes, proceed to question #3.    
If no, STOP, local business preference does not apply. 
 

3. LOCAL BUSINESS TAX: 

If your business is located in Charlotte County, have you paid a local business tax 
in that County?   

 Yes   No  

If yes, proceed to question #4. 
If no, STOP, local preference does not apply. 
 

If your business is located in Sarasota County or Manatee County or, can you 
provide documentation to substantiate the business location? 

 Yes   No  

If yes, proceed to question #4. 
If no, STOP, local business preference does not apply. 
 

4. LOCAL BUSINESS EMPLOYEES: 

Does the local business office have at least five (5) full-time employees?   

 Yes   No  

If yes, STOP, local business preference applies.   
If no, Proceed to Question #5, local business preference may apply. 
 

5. PRINCIPAL OFFICER 
Is a Principal Officer of the business employed at the local business office?   

 Yes   No 

If yes, STOP, local business preference applies.   
If no, local business preference does not apply. 


