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Ethical Standards for Vendors

This document is provided to help vendors navigate the County’s ethical standards policy. All
vendors are expected to maintain the highest standards of behavior and avoid impropriety or the
appearance of impropriety at all times.

Excerpts from the Sarasota County Procurement Code and Sarasota County Procurement Manual
related to ethical standards for vendors are included for reference.

Vendor Code of Conduct

All vendors wishing to do business with Sarasota County are expected to comply with the following
requirements:

1. Novendor shall discuss or consult with other vendors or potential vendors who are intending to
compete for the same or similar contract for the purpose of bid rigging, collusion or other
activities that are illegal, unethical or have the effect of limiting competition.

2. Novendor shall submit false information or intentionally submit misleading information to
Sarasota County.

3. After the issuance of any solicitation, no current or prospective vendor or any person acting on
their behalf shall contact, communicate with or discuss any matter relating to the solicitation
with any Sarasota County employee or elected or appointed official, other than the
Procurement Official or his/her designees. This prohibition ends upon execution of the final
contract or upon cancellation of the solicitation.

4. Any current or prospective vendor that lobbies any Sarasota County employee or elected or
appointed official while a solicitation is open or being recommended for award (i) may be
deemed ineligible for award of that solicitation by the Procurement Official, and (ii) will be
subject to Suspension and Debarment outlined in Section 2-223 of the Sarasota County
Procurement Code.

5. Vendors and potential vendors shall promptly disclose any conflicts of interest.

6. Vendors and potential vendors shall not offer, give or agree to give compensation of any kind to
a county employee for the performance of any activity related to the performance of the county
employee’s official duties.

7. Vendors or potential vendors shall not make illegal political contributions.

8. Vendors shall not profit, directly or indirectly, from the use of any secret or confidential
knowledge or data of the county.

9. Vendors and potential vendors shall not influence, or attempt to influence, any county
employee to use his or her official position to secure privileges or advantages for the vendor.

10. Vendors and potential vendors shall not send holiday gifts, office warming gifts, tokens of
appreciation or other items of value to any Sarasota County employees to influence the official
actions or judgment of a county employee.

11. Vendors and potential vendors shall not invite county employees to meals, parties, sporting
events, theatrical performances and similar social functions.
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Vendors and potential vendors shall not seek to secure a county contract upon an agreement
or understanding for a contingent fee, except for retention of bona fide employees needed for
the purposes of securing business.

No person or business entity shall be awarded a contract by Sarasota County, for the provision
of goods or services, if that person or business entity has been convicted of a public entity
crime as set forth in Section 287.133 of the Florida Statutes (FS) (4). A person, business entity,
or officer or employee of a business entity, having been convicted of one or more of the crimes
included in Section 287.133, FS (4) shall be ineligible for the awarding of a contract by Sarasota
County for a period as set forth in the statute. Any person or entity who claims that this
ordinance is inapplicable because a conviction or judgment has been reversed by a court of
competent jurisdiction shall prove the same with documentation satisfactory to the
procurement official. Upon presentation of such satisfactory proof, the person or entity shall be
allowed to contract with Sarasota County.

14. Vendors submitting bids or proposals are required to include a Public Entity Crime Statement

attestation with their submittal.

REMINDER: All communications related to an active solicitation must be directed to the
Procurement representative identified in the solicitation.
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Sarasota County Procurement Code, Section 2-213 (Ethical Standards)

Sec. 2-213. - Ethical Standards.

(a)

(b)

(c)

(d)

(e)

Every employee, and elected or appointed official of Sarasota County has the responsibility to
maintain the confidence of the citizens of Sarasota County by conducting the procurement
process in an ethical, fair and transparent manner. Sarasota County employees shall act in good
faith to discharge their duties and avoid either the intent or appearance of unethical practices in
procurement relationships, actions and communications.

Any attempt by Sarasota County employees, or elected or appointed official of Sarasota County
to realize personal gain from the procurement process is a breach of public trust. All County
employees and elected or appointed officials of Sarasota County shall govern themselves in
accordance with the Standards of Conduct as set forth in applicable Sarasota County Government
Regulations and F.S. ch. 112.

Sarasota County requires each vendor who seeks to do business with Sarasota County to comply
with the following ethical standards:

(1) No vendor shall discuss or consult with other vendors intending to compete for the same
or similar contract for the purpose of bid rigging, collusion or other activities that are
illegal, unethical or limiting competition.

(2) No vendor shall submit false information or intentionally submit misleading information
to Sarasota County.

(3) After the issuance of any solicitation, no current or prospective vendor or any person
acting on their behalf, shall contact, communicate with or discuss any matter relating to
the solicitation with any Sarasota County employee or elected or appointed official, other
than the Procurement Official or his/her designees. This prohibition ends upon execution
of the final contract or upon cancellation of the solicitation. Any current or prospective
vendor that lobbies any Sarasota County employee or elected or appointed official while
a solicitation is open or being recommended for award (i) may be deemed ineligible for
award of that solicitation by the Procurement Official, and (ii) will be subject to
Suspension and Debarment outlined in Section 2-223.

(4) Vendors shall comply with all ethical standards as further described in the Procurement
Manual.

Failure to comply with this Section shall be deemed a violation of ethical standards subject to
administrative actions and may be subject to civil, and/or criminal penalties for ethical violations
as described below:

(1) Employees who violate the ethics standards described in this section shall be subject to
administrative disciplinary action, following Sarasota County Government Human
Resources procedures and guidelines, up to and including dismissal from Sarasota County
Government employment.

(2) Vendors who violate the ethics standards described in this Section shall be subject to
Suspension and Debarment as provided in Section 2-223 of this Article.

Vendors doing business with Sarasota County shall comply with the provisions of F.S. § 287.133
("Public Entity Crimes Act").
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Sarasota County Procurement Manual - Chapter 4 (Ethical Standards)

4.3 Ethical Standards for Vendors

A. Vendors shall uphold the highest ethical standards. Vendors who violate the
Ethical Standards are subject to Suspension or Debarment as set forth in the
Procurement Code Section 2-222 and Chapter 13 of this Procurement Manual.

B. Vendors shall, ata minimum:

1.

2.

Promptly disclose any conflict of interests.

Promptly report any illegal or unethical behavior.

3. Attest that information submitted in invoices is complete and correct.

C. Vendors shall not:

1.

Contact, communicate with or discuss any matter relating in any way to an active
solicitation with any officer, agent or employee of Sarasota County, including
members of evaluation committees, other than the Procurement Official or the
procurement professional named in the solicitation.

Submit false or misleading information in response to a solicitation.

Profit, directly or indirectly, from the use of any secret or confidential knowledge or
data of the County that the vendor learns of while conducting business with the
County.

Cause or influence, or attempt to cause or influence, any County employee to use,
or to attempt to use, his or her official position to secure privileges or advantages for
the vendor or any other person or entity, including providing gifts.

Compensate a County employee for the performance of any activity related to the
performance of the employee’s official duties.
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