POST-ACCIDENT OR REASONABLE SUSPICION

DRUG/ALCOHOL TESTING GUIDE

WHEN TO TEST
REASONABLE SUSPICION or POST-ACCIDENT

Post-Accident:

Post-accident testing is done for all property damage,
regardless of:

« Which vehicle is damaged (personal, Sarasota County’s
or citizen’s)

- Severity of damage (scratches, minor dents, etc.)
« What was damaged (mailbox, building, vehicle, etc.)
« Who is at fault (employee, citizen or another)
+ Location of accident (public road, Sarasota County
parking lot, loading dock, etc.)
Post-accident testing is also done if:
« If there is a fatality.
« Anyone receives medical attention away from the scene.
- If any vehicle is towed.

Ifno citation is issued to a CDL-holding employee, the employee
is still tested but as a non-CDL employee.

The employee must be tested as soon as possible after the
accident, but not longer than 32 hours after the accident.

Reasonable Suspicion: Any time an employee is suspected
of being under the influence of drugs or alcohol (slurred
speech, unsteady gait, etc.), the employee must be tested
as soon as observable behavior is witnessed. The 32-hour
window is not permissible in this circumstance.

TESTING PROCESS

Normal business hours: Call 941-861-6833 and bring the
employee to the Employee Health Center, 1301 Cattlemen
Road, Bldg. B. as soon as possible after the accident.

« Employees are not be allowed to drive or perform
safety-sensitive duties until after testing complete
and/or results received.

After-hours: Call A-1 Drug Screening at 304-688-4948
or 941-451-1361.
Inform the after-hours collector of:

« Employee name and department.

« Address of Sarasota County facility that supervisor
will take the employee for the collection.

« Supervisor's name and phone
« DOT or Non-DOT (FTA or FMCSA)

« The after-hours collector will meet the supervisor and
the employee at a Sarasota County facility. The collector
cannot use a public restroom to do a collection.

If the collector is not on-site within one hour, call A-1
to report the delay.

Notify the Employee Health Center at 941-861-6833
within 24 hours that a post-accident collection
took place.

OTHER STEPS TO COMPLETE

« Complete the online vehicle incident forms (see reverse
for instructions).

« For employee injuries, report the work-related injury
(see reverse for instructions). Note: Medical emergencies
take precedence over post-accident testing.

Jinhl.
SarasSota County
scaov.net | call 311




RISK REPORTING AND INVESTIGATION GUIDE

VEHICLE ACCIDENTS

« Call 911 to report the accident and request medical
assistance if needed.

- Call your supervisor. Speak only with your supervisor,
Safety and Risk Management or law enforcement about
the accident.

+ Anincident report must be submitted for all county
vehicle accidents/incidents via the online incident form
or calling Davies, Inc. at 1-866-803-5100, within 24
hours of the occurrence.

For online reporting, use the Sarasota County
SharePoint/eNet site. Click on the Departments
menu item and click Human Resources, then Risk
Management to access the online form.

EMPLOYEE INJURIES

- Emergency Injuries: Call 911 or go to the nearest
emergency medical facility.

« Supervisor must report the injury either by calling
Davies, Inc. at 866-803-5100 or fill out the online
incident form.

For online reporting, use the Sarasota County
SharePoint/eNet site. Click on the Departments
menu item and click Human Resources, then Risk
Management to access the online form.

FORMS TO COMPLETE

« Supervisors must complete the Supervisor’s Notice
of Injury Report Form found on the Risk Management
eNet site.

« Employee to complete the Employee Injury Report
Form found on the Risk Management eNet site.

Contact the Sarasota County Workers Compensation
Coordinator at 941-861-5568 to assist with Stay at
Work efforts.

INCIDENT INVOLVING PRIVATE
PROPERTY/INJURY TO CITIZEN

« Secure the scene to prevent further injury or damage.

« Advise the citizen to file a claim at scgov.net or
call 311 or 941-861-5000.

SAFETY AND RISK CONTACTS
Safety and Risk Management: Call 311 or 941-861-5000.
Email:

insurance@scgov.net - Use for insurance, claims and risk
management questions along with citizen and vendor
communications.

safety@scgov.net - Use for safety issues, accident
investigations and hazard notifications.

WHEN TO NOTIFY ADMINISTRATION

« Any workplace injury to a county employee that
requires immediate emergency medical treatment
and/or any accident involving county equipment or
vehicles that:

- Involves a fatality.

- Requires transportation of any party to a
medical facility.

- Involves disabling vehicle damage requiring
towing from the scene.

- Has the potential to become high profile or of
media interest.

Immediately email the “Accident Reporting”
distribution group (which includes the
Commission, County Administrator, Assistant
County Administrators, Risk Manager and
Communications Director) with the subject
line “Accident Notification.”

Department Directors should follow up with
immediate phone calls depending on the nature
of the accident.

Do not communicate specific health-related
information or speculate on who is at fault unless
a citation is issued.

Follow up with the standard reporting process.
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Sarasota County prohibits discrimination in all services, programs and activities.
View the complete policy at scgov.net (keywords ADA compliance).
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