Sarasota County

PLANNING AND DEVELOPMENT SERVICES
870 Apex Road, Sarasota, FL. 34240
4000 S. Tamiami Trail, Room 2090, Venice, FL 34293

PRIVATE PROVIDER INSPECTION PROCESSING

A. Scheduling Inspections

1. Log into your Accela Online account to schedule an inspection. (If you have already scheduled
the inspection(s) you are going to result, skip down to Resulting Inspections on p. 4). Once
logged in, click Building>Search Applications from the menu bar. (Searching by record
number or address may be easier since you may have numerous permits on your home
page).

= As Sarasota County continues to Address the Effect of Hurricanes Debby, Helene, and Milton, you may Experience De
as we all Work to Assist our Community.
= Click here to Search for Previously Closed Permits.

= Public Records Search is now available in Accela! Click here for more information.
= MNeed help determining which permit type to select? Click hers for more information.

Home QNG Community Development Licenses Public Works Enforcement Fire G

i

Create an Application Search Applications Schedule an Inspection
Records
Showing 1-10 of 100+ | Download results | Add to collection | Add to cart

2. Scroll down to Search for Records then search by any of the criteria below.

Search for Records
Enter information below to search for records.
+ Site Address
» Contractor License Information
« Parcel Number
= Record Information
= Contact Information
Select the search type from the drop-down list.

IPS74a - Rev. 03/23/2026



This example will be by Record Number.

Record Mumber: Record Type:
res-alt-24-010163| --Selact-- A

Project Name:

This will take you directly into the record.

miLL W e e L A e LS T

Record RES-ALT-24-010163:
Residential Alteration Permit
Record Status: Inspection Phase

Record Info « Plan Room « Payments «

Work Location

5319 SIESTA COVE Dr

3. Click the drop down on Record Info and select Inspections.

Record Status: Inspeci

Record Info « P:

Record Details

Processing Status .

Related Records

Attachments
Inspections
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This will show all available inspections for scheduling or that have been resulted for that record.

Upcoming {21)

Inspections

After the Permit is Issued, Pending Inspections can be scheduled by clicking the Actions button and s¢

Scheduled Date:
Inspections Status:
Inspection Type:
Assigned Inspector:

Scheduled Date:
Inspections Status:
Inspection Type:
Assigned Inspector:

Scheduled Date:
Inspections Status:
Inspection Type:

TBD

Pending

Mechanical Final Inspection
unassigned

Actions -

TBD

Pending

Mechanical Rough Inspection
unassigned

Actions -

TBD
Pending
Electrical Final Inspection

Actions -

4. Click the drop down by Actions and select Schedule, then follow the remaining screens to

schedule the inspection.

Scheduled Date:

Inspections Status:

Inspection Type:

Assigned Inspector:

Scheduled Date:

Inspections Status:

Inspection Type:

Assigned Inspector:

Scheduled Date:

Inspections Status:

Inspection Type:

Assigned Inspector:
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TBD

Pending

Mechanical Rough Inspection
unassigned

Actions -

TBD

Pending

Electrical Final Inspection
unassigned

Actions «

TBD

Pending

Electrical Rough Inspection
unassigned

Actions -

View Details
Schedule



Once scheduled, the Inspections Status will change to Scheduled and the Assigned Inspector will display
Private Provider. (If the assigned inspector populates a county employee instead of Private Provider, you

will need to contact permitting for assistance to correct.)
Upcoming (21)
Inspections

After the Parmit is Issued, Pending Inspections can be scheduled by clicking the Actions button an

Scheduled Date: 01/15/2025
Inspections Status: Scheduled

Inspection Type: Plumbing Rough Inspection
Assigned Inspector: Private Provider

Actions -

B. Resulting Inspections

1. Log into your Accela Online account in order to upload inspection results. Once logged in

click Home on the menu bar. Under General Information bar click Upload Inspection
Results.

m Building Community Development Licenses Public Works Enforcement

Dashboard My Records My Account Advanced Search

Fire General Information Request

cart (0)

Your cart is empty.

Welcome, Katrina Coomer

You are now logged in.

What would you like to do today?
To get started, select one of the services listed below:

General Information

Lookup Property Information

Search for a Licensee Upload Inspection Results
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Here you will be able to view any currently scheduled/pending inspections (New Inspections),
review previously resulted inspections (Resulted Inspections), view error logs (Log File) and
upload inspection results.

S41-B51-5000

Announcements™  Legisd inascialrea Coossr  Collections () ™ Cart (0] Account Management  Logout

s Serascts County continues bo Address tee Effect of Hurricanes Debby, Helune, and Milban, you may Experience Deleys with inspections and Plas Review. Thank you for your Fatience
s e all Wk Le Assist aur Community.

= Elick here s Search for Pravisusly Closed Parmits.
= Public Records Search i now eveilable n Accalal Click
= e help determining which permit bypa o salece ¥

= far mrs informiation.
1 For mone informatson.

m L= W Licenses  Public Works Enforcement Fire General Infarmation Reguest

Dashboard My Records My &ccouwnt Advanoesl Search

‘Welcome Private Prowider!

»  ToBegin, start by cownloading your inspections.
»  Onoe the download is complete, open the file using a TSV program.
= Remowe rows for inspectiones that will not be resulted at this tme.
= Enker the Irspection Date & Undaste the Status with one of the aptions in the sheet.
Optianally. you may enter contact informatian (name and phone] as well a5 acd Aesult Comments.
»  Save your fle updates then select Qick here to upload inspedion results.

New Inspections

Showng 1-1 of 100+ | Dosvioxi rewds

RS Mok N, Sarassta FL 34340, BE2E [ — PETrE ] o700 AM [ ——
RS Mok N, Sarascta FL 34340, BE2E [ e 23 1p0EaE 00 B LS o700 AM [
BEAT PEACOOK D, Sarawsta FL 3836 Crshres [nspuactan NES-MEW. 23000133 0/ 27200S OF:00 AW Sefuatuini
BEAD PEACOOK D, Sarausta FL 3836 Sl Walks s guactsrn, NES-MEW. 23000113 [FTFrlF. v OF:00 A Schuduber
BEAT PEACOOK D, Sarausta FL 3a36 G Fmsad NES-MEW. 23000133 0/ 27200S OF:00 AW Sefuatuini
BEAD PEACOOK D, Sarausta FL 3836 Eunbding Fnal Impocsos NES-MEW. 23000113 [FTFrlF. v OF:00 A Schuduber
G525 Muacch R, Sarascla FL 34040, BE2E PMusileig S Diogualionn 23 11933305 B 027 .00 AH Sehuadubizl
52 PEACOCS D, Saraicla FL 3424 Murnlaieg Sevmir ligaabon AES-HEW. 23000143 LBkt i 00 aH Sehiiubind
b5 PEACGS WD, Sarancta FL 3428 Pusileig Frial Tipaction PES-HEW.23-000113 027 .00 AH Sehuadubizl
G525 Macck R, Sarascla FL 34040, BE2E Pusleig Frial Tipaction % 0 Ba LBkt i 00 aH Sebuadubil
awwe 1 0 31 & 5 & T @ B 80 . Mmaxs

Click here to download the inspection list in inspection result CSV format

Showing 1-10 of 100+ | Dosrio reats

P 1700 SAVOMKE S, Saraesla FL 34331 sl Dry-In & Fliching Inspocten. RES-ROOF- 24-000000 01220008 Aygpvivial
P 170 BAVOMKE 51, Sarasela FL 38331 RES-BOOF - 24- 000200 220008 Aygprivial
B 100 Pl O Bk M, Saeala FL 34242, 1102 23 16631300 BY 0121/2008 Aygpvivial
P 100 Pl O Bk T, Saeala FL 34242, 1102 sl I P ingrizics [rigaicticns 23 15A31L 300 B 0121/2008 Aygprivial
¥ &7 SWESTMEADCW Cir, Saviats FL 36355 mciareral Fral oot i 21 et g
¥ S31% SIESTA COVE Dr, Saraata FL 34242 Muerisng 2nd Roogh Disgection 002150508 Appvevial
¥ G399 SIESTA OOVE Dr, Sarisna FL 342432 wwsckow o Doew Burk [nspecison 21 Byl
¥ G319 SIESTA OOVE Dr, Sarisana FL 34242 St beall Iomwgh T 21 Byproval
b S35 SIESTA OOVE D, Saniota FL 34242 Mt uarecal Mo et L2y Agrovial
b &Pl SWESTHEADCW Cir, Savicetis FL 3e035 Ebacteball Frival [riigactices OL2s Agrovial
aPwe 4 X 31 & 5 & F @4 & & . Haaz =

Click here to upload inspection results

Log File

Showing 1-1 of 100+ | Dosviox rewds

Rerwlriigsstioni el 226001 (6] by 2 1820 it W21/3006 1:18:41 P
Prwlriggiacticnit s TG0 16_kagy MU 160B0A00 s W1&/03S E08:00 P

Piredrspationl rd MISOA0F (1] bog 20080 p 0 MIBE0GE tue W 00E 2l 35 W
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2. To result your inspections, you will first need to download your inspection list. The link will be above
the Resulted Inspections section. Select Click here to download the inspection list in
inspection result CSV format.

Click here to download the inspection list in inspection result CSV format

Resulted Inspections

You will see the file download in the upper right corner of the screen.
-

¥ O & 2

. Booki
Recent download history ® o

9 MNewlnspectionList20250128 (1).csv
£1.5 KB » 2 minutes ago

M FAD - Freanentlv Acked Nuectinne ndf

Below is an example of what the file will look like when you first download it. The file contains every
permit you are tied to and all pending or scheduled inspections on those records.

A B 8 D E F G H | ] K L | M (0] P
1 |Address lPermit ID* Contact N Contact Pt Inspectior Inspectior Inspectior Request G Result Cor Inspectior Status (Approved-Failed-Partial-Mot Required-Cancelled)*
2 |646 Calle 123 109412 00 B1 288724 Tree Final Inspection Pending
3 646 Calle [23 109412 00 B1 286718 Mechanical Final Inspection Pending
4 |646 Calle 123 10941200 B1 288725 Electrical Final Inspection Pending
5 |646 Calle [23 109412 00 B1 288722 Plumbing Final Inspection Pending
6 |646 Calle 123 109412 00 B1 288730 Fascia or Soffit In Progress Inspection Pending
7 114021 Bell 23 113729 00 B3 287539 Fire Final Inspection Pending
8 |1660 S Tar 22 134816 00 BH 298939 Building Final Inspection Pending
9 539 Avenic21 14771500 B1 313308 Framing Inspection Pending
10539 Avenic21 147715 00 B1 313668 Mechanical Final Inspection Pending

3. You are required to enter results in two fields, Inspection Date and Time and Status fields. Result
Comments field may also be filled in but is optional.

a. The inspection date and time cell/column needs to be formatted as text prior to entering
data into this field, if you do not format this cell/column to text Accela will ignore your
entries and will not update the inspection results.

The data entered must be formatted as mm/dd/yyyy hh:mm:ss AM or PM.
Example: 01/01/2025 08:00:00 AM

b. Valid Status options include Approved, Failed, Not Required, Partial and Cancelled.

It's important to not make any typos in either the inspection date and time format or the status

fields (example: Cancelled not Canceled), otherwise the results will fail to post. Valid response
examples are also in the column heading shown in parenthesis ().

IPS74a - Rev. 03/23/2026 6



Below is an example of what the fields populated in the spreadsheet should look like.

4 A b [ v | v 3 3 u [ "] J 3 |

Inspection Date and Time Inspection Status {Approved-Failed-
Contact Contact  (mm/ddfyyp "5 s A0 Inspection Request Result  Schedule Farual-NotRequired-

1 |Address PermitID* Name  Phone PM)* ID* Inspection Type Comments Comments Date Cancelled)*

2 |646 Calle Del Otono, FL34242,646 2310341200 B1 01/15/2025 10:00:00 AM 288718 Mechanical Final Inspection Approved

3 |646 Calle Del Otono, FL34242,646 2310941200 BL 01/15/2025 06:00:00 AM 288725 Electrical Final Inspection Partial

4 |646 Calle Del Otono, FL34242,646 2310941200 B1 01/15/2025 09:00:00 AM 288722 Plumbing Final Inspection Cancelled

5 (646 Calle Del Otono, FL34242,646 23109412 00 BL 01/15/2025 03:00:00 PM 288730 Fascia or SoffitIn Progress Inspection Not Ready llFailed

6 |1660 § Tamiami Trl, Osprey FL 34229, 22 134816 00 BH 01/15/2025 11:00:00 AM 298939 Building Final Inspection Approved

7 [539 Avenida Del Norte, L 34242, 539 21 14771500 B1 01/15/2025 01:00:00 PM 313308 Framing Inspection Not Required

You may result as many inspections at a time in a single spreadsheet as you like. If there are
scheduled or pending inspections in your list that you are not ready to result, you can either
leave them in the spreadsheet in a pending or scheduled status, or you can delete those
lines from the spreadsheet. Deleting the lines from the spreadsheet will not delete the
inspection from the record.

4. Once you have finished updating your results, be sure to SAVE the file somewhere on your
computer. It is up to you if you change the file name or keep it the same name as when it
downloaded from Accela.

C. Uploading Inspection Results

1. The link to upload results will be above the Log File section, select Click here to upload
inspection results.

Click here to upload inspection results

Showing 1-10 of 100 | Download results

VN
NewlInspectionList20250116_log_20250116030802.csv 1/16/2025 3:08:02 PM
NewlInspectionList20250107 (1)_log_20250107024025.csv 1/7/2025 2:40:25 PM
MNewInspectionList20241231_|og_20241231044834.csv 12/31/2024 4:48:34 PM
NewInspectionList20241227_|og_20241227123822.csv 12/27/2024 12:38:22 PM
NewlnspectionList20241219_log_20241215064428.csv 12/159/2024 6:44:25 PM
MNewInspectionList20241214_|og_20241214115732.csv 12/14/2024 11:57:32 AM
NewInspectionList20241213_log_20241213070731.csv 12/13/2024 7:07:31 AM
NewlInspectionList20241209 (1)_log_20241205064831.csv 12/9/2024 6:45:31 PM
NewlInspectionList20241209 (1)_log_20241209063838.csv 12/9/2024 6:38:41 PM
NewInspectionList20241202_log_20241202024532.csv 12/2/2024 2:45:38 PM
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2. A screen will pop up File Upload. Click Add to select the CSV file you saved.

File Upload x

Your account is associated with multiple licensed professionals.
Please select one licensed professional and then upload files.

The maximum file size allowed is 1000 MB.

5C ins;isp;jar;js;jse
are disallowed file types to upload.

3. Choose the file from the location you saved it on your computer.
E Open

4 |ﬂ » ThisPC » Documents v b Search Docum

Organize v New folder

I This PC MName Date modified Type Size
) 3D Objects @ VuSpex Virtual Inspection /7720241114 AM Microsoft Word D... 923KB
I Desktop @ Book! 7/25/2024 951 AM Microsoft Excel W.. 10KB
|ﬂ Documents @ Field Report Phase [X_03.06.2024-gww 5/20/2024 240 AM Microsoft Excel W... B2KB
- (4] ASSETS NOT SCANNED -KAT 5/16/202410:48 AM Microsoft Word D.. 16KB

4. Once the file shows 100%, click Continue.
File Upload x

Your account is associated with multiple licensed professionals.
Please select one licensed professional and then upload files.

The maximum file size allowad is 1000 MB.
ade;adp;bat;chm;cmd;com;cpl;exe;hta; htm;html;ins;isp;jar;js;js¢
are disallowed file types to upload.

Book1.xIsx 100%

Cconanue N rca J Remove nn”
13
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You will see this screen as the file is being uploaded.

5. After the page finishes loading (load time will vary based on how many inspections you
resulted in the spreadsheet) you will get the below Notice confirmation message:

= Click here to Search for Previously Closed Permits.
= Public Records Search is now available in Accela! Click here for more information.
= Need help determining which permit type to select? Click here for more information.

m Building Community Development Licenses Public Works Enforcement Fire General Information Request

Dashboard My Records My Account Advanced Search

Notice:
@ Inspection results are being updated according to your file. Refresh this page to see updates in the Resulted Inspections section.

Welcome Private Provider!

D. Error Logs

Under the last section of the page Log File, an error log will generate if your CSV file
failed to update properly. This will include any required fields that were not populated
correctly, or typos in the Inspection Date and Time or Status fields. You can download
and open the file to view the errors, the errors will be displayed in the last column.

You will need to reopen the file you saved on your computer and make corrections or
download a new file and complete the process again and then re-upload the new file. If
you do not do this the inspections with errors will not update.

See below for examples.

Showing 1-2 of 2 | Download results

Log File Name Log Time
NewinspectionList20210331 (2)_log_20210331043701 csv 3/31/2021 4:37.02 PM

NewlnspectionList20210331 (2)_log_20210331041917 csv 3/31/2021 419:18 PM

Address Permit ID* Contact N Contact Pt Inspectior Inspectior Inspectior Request C Result Cor Inspectior Status (Ap Error Message

5108 SUNI RES-MEC-24-004183 610909 Mechanical Changeout or Replace Inspec Pending |FieLd Inspection Date and Time (mm/dd/yyyy hh:mm:ss AM or PM)* |
5108 SUNI RES-MEC-24-004183 610910 Virtual Mechanical Changeout or Replace Pending  Field Inspection Date and Time (mm/dd/yyyy hh:mm:ss AM or PM)*
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E. Certificate of Compliance

Once all required inspections have been resulted and uploaded, the Private Provider
will submit the Certificate of Compliance to include a summary of all inspections
performed and copies of all inspection reports. The inspection reports should include
all Approved, Failed, and Not Required inspections along with any supporting
documents such as an Engineer Letter that was used to pass an inspection.

The Certificate of Compliance must be emailed to privateprovider@scgov.net with the
Record Number and Address listed in the subject line, you may also upload the
Certificate of Compliance through the Accela Online portal under attachments in the
record.

IPS74a - Rev. 03/23/2026
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