
Scheduling an Offline Field Report (OFR)

Log in using the email
address and password

you created and sign in. 

Select “New Field Report
(Offline Inspection)”.

Select “Sarasota
County” as the agency,

enter a name for the
report and select next.

Select “Capture Photo
or Video” and take the

required pictures

Photos or videos taken will
appear here and can be

removed or retaken. 

Additional information can
be entered here. “Next
Step” will appear once

completed.

Enter the permit number
and select the search
icon (magnify glass)

Confirm the permit
information is

correct to continue.
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Scheduling an Offline Field Report (OFR)

Select the inspection to
be performed on this

field report, select
“Confirm”.

Confirm the information
and select “Next Step” to

continue.

Once confirmed, select
“Save and Finalize” to

continue.

This screen gives you the
option to cancel or confirm.
Once confirmed, the Field
report cannot be edited.

Select “Send to Inspector.”
This screen will give you the
option to send now or send

later. If you have good
internet connection, select

“Send Now.”

Once successfully
uploaded, this screen will

appear.

The home screen will show
completed and scheduled

inspections.
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