SaraSota County

SARASOTA COUNTY GOVERNMENT
CLASSIFICATION

MANAGER 1V - EMERGENCY MANAGEMENT CHIEF

SUB-CLASS CODE: 32690
EEO Code: 01

FLSA: Exempt

W/C Code: 8810

Pay Band: Manager IV

Pay Grade: 9945

MAJOR FUNCTION(S)

This is highly complex and professional work responsible for directing and coordinating the overall
operation and related activities of the Sarasota County Emergency Management Program and the Emergency
Operations Center pursuant to Chapter 252 Florida Statutes. Reports to the Director of Emergency Services.

TYPES OF DUTIES

Manages the planning, developing, organizing, coordinating, and implementing the Sarasota County
Comprehensive Emergency Management Plan (CEMP), and subsequent county/department strategic
goals and objectives; develop local mitigation strategies of the plan.

Provides leadership to staff through overall administration, direction, and coordination of Emergency
Management process activities.

Manages Emergency Management work in compliance with all laws, rules, and regulatory standards
governing the operations of the departmental operations, facilities, and programs, in disaster
preparedness, continuity, and recovery planning.

Facilitates and coordinates the protective actions of the general public as directed through the Executive
Policy Group during a State of Emergency.

Coordinates the response and support of County staff, property, and facilities within the scope of
responsibility.

Participates in the development and planning of emergency responses.

Manages the formulation and delivery of training procedures and functions.

Plans, organizes, assigns, and directs Emergency Management operations consistent with the National
Incident Management System and Emergency Support Functions in the areas of Operations, Plans,
Logistics, and Finance/Administration.

Establishes suitable measures to affect the policies, practices, and procedures necessary for the effective
operation and service delivery of the Emergency Management process activities within the scope and
limitations of applicable laws, regulations, and standards.

Uses a variety of collaborative methods to ensure comprehensive all-hazard plans are prepared, tested,
and implemented with community partners including but not limited to COOP (Continuity of
Operations)/COG (Continuity of Government); TFIT (Tactical First In Teams); NPODS; (Neighborhood
Points of Distribution); Homeland Security; EOC Readiness/Drills/Training; Public Education; Debris
Management; Shelter Management; CERT; RACES(Radio Amateur Control Emergency System);
Medically Dependent Registration and Housing(People with Special Needs); Inventory; Damage
Assessment Plan; Re-Entry Plan; ACLF Plans Review (Assisted Care Living Facilities); Local
Mitigation Strategy Coordinator; Grants; State Report/Liaison; Shelter Retrofit; Emergency Notification
Systems; Comprehensive Emergency Management Plan/Standard Operating Procedures; Capital
Improvement Programs; and Emergency Management Accreditation Program

Serves as liaison to the County Department Directors, elected officials, BCC, municipalities, and outside
agencies within Sarasota County to ensure interagency cooperation.

Serves as liaison to state (State Division of Emergency Management) and federal officials (FEMA) in



Class Title: Manager IV, Emergency Management Chief Class Code: 32690

daily operations, during emergency events, and post-event activities.
= Serves on various Committees and Task Forces including the Florida Emergency Preparedness
Association and International Association of Emergency Managers.

JOB-BASED COMPETENCIES

= Knowledge of Local, State, and Federal Laws.

= Knowledge of governmental operations and practices.

= Knowledge of the principles, practices, and procedures of public personnel administration, specifically
dealing with human and labor relations, contract management, employment procedures, discipline, and
evaluation processes.

= Knowledge of quality management principles, strategic planning, and performance measures.

= Knowledge of both short- and long-term budgeting and revenue.

= Knowledge of training and education requirements; ability to create and facilitate training.

= Ability to effectively communicate verbally and in writing using multi-media tools.

= Ability to prepare clear and concise reports.

= Ability to make presentations to personnel, citizens, civic, and governmental organizations.

= Ability to understand, interpret, and implement applicable rules, regulations, codes, policies, and
procedures.

= Ability to build and maintain positive relationships with internal and external customers.

= Ability to research and compile information, prepare summaries, and create reports.

= Possesses effective problem-solving skills.

MINIMUM QUALIFICATIONS

= Bachelor’s degree from an accredited college or university in Emergency Management, Public
Administration, Management, Business Science, or related field and six (6) years of related experience.

= A master’s degree from an accredited college or university in Emergency Management, Public
Administration, Business Administration, or a related field may be substituted for one (1) year of the
required experience.

= Four (4) or more years of supervisory experience in leading emergency management programs,
responses, and/or operations of a city or county.

= Progressively responsible professional experience may be substituted on a year-for-year basis for the
college degree.

= Certified Emergency Manager (CEM), or Florida Professional Emergency Manager (FPEM) or ability to
obtain within one year.

= Valid Florida driver’s license.

= Additional Professional Certifications are highly desirable.
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