Planning and Development Services

ull 1001 Sarasota Center Blvd. 4000 S. Tamiami Trail, Rm 122
SaraSota County E ACCGla Sarasota, FL 34240 Sarasota, FL 34293
(941) 861-6678 (941) 861-6678

Request Lien Search in Accela Citizen Access (ACA)

This guide covers requesting a lien search in ACA after you have registered for an
account. The register for a new account, see the Registering an Account guide

1. Go to your account and click on the General Information Requestion

Welcome to Sarasota County Government
all. 941-861-5000

SaraSota County

Announcements¥  Logged in as:Pear] 1 Dahmen  Collections (0) ™ Cart (0)  Account Management  Logout

m Buildi C ity D lop t Licenses Public Works Enforcement Fire | General Information Request

Dashboard My Records My Account Advanced Search

View All Records

i
Feciane Annhie=ton

.E.;::eli!\::;irctDD 23TMP-001505 Planning 3/14/2023
Mangrove Permit 23TMP-001394 Planning 3/2/2023
DOCC/DRI 23TMP-000872 Planning 1/31/2023
Right of Way Permit 22TMP-003451 Publicworks 11/18/2022
Sparkler Szles Permit 22TMP-001341 Fire 6/14/2022
Fire Specizl Events Permitc 22TMP-001331 Fire 6/13/2022
Fireworks Display Permit 22TMP-001332 Fire 6/13/2022
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Request Lien Search Guide

2. Inthe Online Application, check the box “I have read and accept the above terms.

Welcome to Sarasota County Government
941-861-5000

L
Sarasota County

Announcements¥  Logged in as:pdahmen  Collections (1)» ™ Cart (0) Account Management Logout

Home ilding C ity D P Licenses Public Works Enforcement Fire EelhloniBOitlgp il Enik

Create an Application Search Applications

Online Application

Welcome to Agency's Online Permitting System. Using this system you can submit and update information, pay fees, schedule inspections, track the status of your application, and print your final
record all from the convenience of your home or office, 24 hours a day.

Please "Allow Pop-ups from This Site" before proceeding. You must accept the General Disclaimer below before beginning your application,

General Disclaimer -
While the Agency attempts to keep its Web information accurate and timely, ]
the Agency neither warrants nor makes representations as to the

functionality or condition of this Web site, its suitability for use, freedom

from interruptions or from computer virus, or non-infringement of

proprietary rights. Web materials have been compiled from a variety of

sources and are subject to change without notice from the Agency as &

result of updates and corrections. -

I have read and accepled the above terms.

conlimle Application »

3. Add the location information.

e Location address or parcel number can be used.

e Enter street number and name information; or the parcel number and click
Search, Accela will locate the remainder of the address and parcel num-
ber.

e When added, click Continue Application.

General Information Request

Step 1:Request Information>Request Location

Address and Parcel Information is not Required

*indicates 2 required field.

‘*Street No.ll |D\rectiun: ‘*Street Name: ‘ Street Type: ‘ Street Suffix: ‘
‘Unll No.: | |Umt Type: ‘AddrEss Suffix: ‘

City: State: Zip:

\ | = | |

*Parcel Number:

_ Continue Application »
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4. Select Type of Request: Request for Lien Search

General Information Request

3 Aftachments 4 Review 5 Pay Fees

Step 1:Request Information> Type of Request

*indicates a required field.

Request Type Information

Type of Request

Type of Request: * I S

* Please choose method of delivery:

_ Continue Application »

A. Request for Lien Search

-=Saject-- L

Property Facord Reguest
Reguest Tor Lien Search

B. Method of delivery:

—Sedert-- v
Blactronic
Brint
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5. Provide Lien Search Request Information

General Information Request

Step 1:Request Information>Lien Search Request

*indicates a required field,

Lien Search

Are you submitting recorded documentation?:
) Yes ) No

Type of Recorded Documentation: e =

Other Type of Recorded Documentation: I:l

_ Continue Application »

A. Are you submitting recorded documents? Yes/No
B. Type of Recorded Documentation

e Claim of Lien

e Other Documents

e Special Magistrate

- Sphar -~ v

Claim of Lien
Other Docurments
Special Magistrate

C. If other recorded documents, note what they are.

6. Add Contact Information

General Information Request

Request
* Information

Step 2:Contact information> Contact Information
*indicates & required field.

Contact List

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

Select from Account Add New

Showing 0-0 of 0

Nao records found.

_ i et
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7. Attach (upload) document(s), if applicable.

General Information Request

. Contact
# information

Step 3:Attachments > Attachments

*indicates a required field

The maximum file size allowed iz 1000 MB.
de;adp;k thm;cmd;com;cpl. hta;h ins;isp:jar:j if:sor:sc be;vk 1; frwsh zre diszllowed file types 1o

upload.

No records found.

_ Comtinue Application »

A. Click Add, then in pop-up window click Add.

File Upload X
The maximum file size allowed is 1000 MB.

ade;adp;bat;chm;cmd;com;cpl;exe;hta;htm;html;ins;isp;jar;js;jse

are disallowed file types to upload.

1 G »

B. Select file from your computer.

P
A4 > ThisPC > Desktop » Training Materials » ACA > Test Documents v o /' Search Test Documents B=0&Module=Administrati

tw  Newfolder - o 0
- A .
scardings 1) Epermittub %) ankctotements
<PC [£] 81w Door Test [%] certiticate of Compietion
3 Objects
e %] coliege bipiema [%] construction Drawings
ocuments %) Dayiight Plane affgavit [%) peveiopment concept Pian
ownloads [£) pisclosure of Ownership [%) preinage pian
lusic [%) eB0A Dratt Contrect [%) enBondForm
ctures
. %) tneray Calculations Form [%) env_signature doc
eos
fndows (€] 2] emironmental Protection & [%] Froorplen
pps (6) 0] 6Lins [£] o pocuments
etwork Drive (+ [£] Letterof Reciprocity [£]) map-Route
wored (1)
s 2] personatFinancial tatement [%) preacriat Photo x
raphics 0
[ 01N Arlicatinn Enrmm [ 01 M et cbtar ""’M o B
L ihtmshtmlsins; spisarissise
File name: | | [Anfies v

Open Cancel
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C. When itis uploaded, click Continue.

File Upload X

The maximum file size allowed i= 1000 MB.
ade;adp;bat;chm;cmd;com;cpl;exe;hta;htm;html;ins;isp;jar;js;js«

are disallowed file types to upload.

Survey. pdf 100%

2

D. Select Type from dropdown menu.

General Information Request

Reguest. N
Infarmation : ion

Step 3:Attachments > Attachments

Findicatas a required field

Attachment

The maximum file size allowsd is 1000 MB,
disalloed fle types to

upload

N records found.

*Tvpe: Remove

E. Add description and click Save.

Step 3:Attachments >Attachments

Findicates a required field.

Attachment

The maximum fle size allowed is 1000 MB.
disallovied file types to

upload

No records fours

+Type: Remou
Permit -
File:
Survey.pdf

0%
Description:
Document &

(-0

spell chack
_ e

F. Then, click Continue Application
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8. Next you will be taken to the Review page, where you can review all the infor-
mation in your application.

ome _utng _communty Devlopment_icones_ o worke_eworcoment e [GImSS—--——_—Y

Create an Applcatan Search Applications

General Information Request

Step 4:Review

e

ko, i 1 “En® bkl Lt bt chang

i
i
r
i
E
§
1

Record Type

Gunral Ladormation it

Address Edit

22z IR
Saeameta FL 230

Parcel Edit

Paveal Numbar: DISTLIO0ST

Request Type Information

Type of Recumt: Pcuasst For Lisn Smarch
Plemun chocm msthed of defemry Enctrone

Lien Search
ew s mirminen reccroed dicumantatient
Ty cf Racorded Docmentation: Other Docamants
Db Ty ol Baczorsded Decumenaticn Dzcument

et upland Applicant [ b Bl
Attachment Edit

il i chialkeiad B Ly 16 sl

Suarvip el Faral 3406 K8 ORIHOE Actions +

1 contify that 1 B s p———]

d ncbirstiand the instsuctions hat acosimpany this sppliation s 1t th st

gt af this apelicaticn ang Lrug, s

siging and fibng this apelizatisn.

Hhat s saterial o i i ot By chisching Ui B bk, 1 understand and ageos that [ an

] By chmcking thix bex. | mgres to the above cerifcation Dute:

=

Once you have confirmed it is correct. READ the affidavit at the bottom of the page, click the check
box certifying the affidavit and click Continue Application.

1 certify that I have read and understand the instructions that accompany this application and that the statements made as part of this application are true, complete, and correct and that
no material information has been omitted. By checking the box below, I understand and agree that T am electronically signing and filing this application.

By checking this box, | agree to the above certification. Date: 08/10/2023

_ Continue Application »
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Your request will be submitted.

Step 3:Receipt/Record issuance
Receipt

@ Your application(s) has been successfully submitted.

If you see Upload Plans and Documents below, click on the link to attach yvour plans and supporting
documents to your application, when applicable.

Please print your record and retain a copy for your records

2227 TULIP St, Sarasota FL 34239

REQUEST-23-
00067
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