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Planning and Development Services

1001 Sarasota Center Blvd. 4000 S. Tamiami Trail, Rm 122
Sarasota, FL 34240 Sarasota, FL 34293
(941) 861-6678 (941) 861-6678

Converted Record PIN Process

Description

This guide will assist you in accessing the AMANDA records that have been converted to
Accela in your New account with Sarasota County Planning and Development Services Online

Permitting.

If you have AMANDA folders associated with your email address that have been converted to
Accela, you will receive an email from Accela with a PIN number for each record converted.

August 8, 2023

COREY COMBES

SOUTHSHORE ROOFING AND EXTERIORS

Subject: Sarasota County NEW Software: Accela
23 128678 00 BE

Hello:

prod.accela com/Sarasota/Defauit aspx

you must do the following:

records

communications for each PIN number.

If you need assistance

www.scgov.net/onlinepermitting

Sarasota County Implementation Team
1660 Ringling Blvd, Sarasota, Flornida 34236
County Phone 941.861.5000

Sarasota County has implemented a new software Accela

Effective August 21, 2023, all Applications-Permits-Renewals must be applied in the new Accela
Citizen Access portal. You are receiving this communication because you have an active application,
pemit or license that will be converted from the old system

To assess active applications, permits or licenses or create new ones, you must register for an
account in the Sarasota County system. To register for a free account, go to: https:/aca-

To associate your active applications, permits or licenses with your account and view them in Accela,

1. Once you have registered and logged in, select the area (i.e, Building, Community
Development, etc.) at the top of the menu and click on Create an Application

2. Check the “| have read” box and click Continue Application.

3. Choose PIN Record and follow the screens to link your Accela user ID to your active

4. Delegates will not be required to use the PIN process.

Use this PIN Record 018ZR to connect your User 1D to your project record or license. You can enter
multiple PIN numbers (up to 10) if you have multiple projects. You may receive separate

Instructions with sereenshots to register an account can be found at

- Instructions with screenshots o attach active records to your new Accela Citizen Access
account can be found at www scgov.net/onlinepermitting

- Email questions to: scgaccela@scgov.net

Thank you

Sarasota County Accela Implementation Team

- Contact Sarasota County Accela support team at 941.861.5000.

All mail s2nt 1o and from Sarasota County Gaverment is subject 1o public records law of Florida.

Use this PIN number to follow the process below to associate the converted AMANDA record
to your newly registered Accela Citizen Access account (ACA).

A Pin Record is available in each of the following modules: Building, Community Development,

Licenses, Public Works and Fire.
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Converted Record PIN Process
To associate a converted record to your account:

1. Go to your account when you receive the email notification containing a PIN number for
the record(s) associated with your email address.
2. Select the modules you where the record is assigned and click Create an Application.

Welcome to Sarasota County Government
941-861-5000

o)
Sarasota County

Announcements¥  Logged in as:pdahmen  Collections (1)» ™ Cart (0) Account Management Logout

Home [HNIGILUNE Cor ity Develop 1t Li Public Works Enforcement Fire General Information Request

Create an Application Search Applications Schedule an Inspection

Online Application

‘Welcome to Agency's Online Permitting System. Using this system you can submit and update information, pay fees, schedule inspections, track the status of your application, and print your final
record all from the convenience of your home or office, 24 hours a day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your application.

-

General Disclaimer
‘While the Agency attempts to keep its Web information accurate and timely, .
the Agency neither warrants nor makes representations as to the

functionality or condition of this Web site, its suitability for use, freedom

from interruptions or from computer virus, or non-infringement of

proprietary rights. Web materials have been compiled from a variety of

sources and are subject to change without notice from the Agency as a

result of updates and corrections. b

| have read and accepted the above terms.

(Jominue Application »

3. Read the disclaimer, check the box, and click Continue Application.

4. Select the PIN Record and click Continue Application.

Select a Record Type
Choose one of the following available rec
B seercs |

¥ Multi-Family & Commercial Permits
» Residential Permits
* PIN Record

(@ PIN Record - Building
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5. You will be prompted to enter their Record Number and PIN # within this record.

Welcome to Sarasota County Government
941-861-5000

A
L
SaraSota County

Announcements™  Logged in as:pdahmen  Collections (1)» ™ Cart (0) Account Management Logout

Home R:NLGITE Community Development Licenses Public Works Enforcement Fire General Information Request

Create an Application Search Applications Schedule an Inspection

PIN Record - Building

Step 1:Enter PIN Information>Connection Information
Please proceed by clicking on "Add a Row™ and entering the record number and the associated PIN # you received. If you have more than one record you wish to
associate to, and that you have received a PIN # for, you may enter them by adding additional rows.

*indicates a required field.

PIN Entry List

RECORD MATCH CRITERIA

Showing 0-0 of 0

Mo records found.
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A. Click Add a Row and select the number of rows based on the PINs you have to
process. You will be able to add up to 10 PINs in one submission.

PIN Entry List

RECORD MATCH CRITERIA

Showing 0-0 of 0

Mo records found.

tocted_] Delete Selected
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B. Enter each record's AMANDA Record Number and PIN number and click Submit.

RECORD MATCH CRITERIA
Record Number: PIN #:

Record Number: PIN #:

If the combination is not matched, you will see an error message.

RECORD MATCH CRITERIA

Record Number: PIN #:Invalid Record
Number and pin
combination. Please
check your entry. If
you continue to have
problems, please
contact...

| 123 |

123

When the Record Number and PIN number match, you will see the record in your Record list
under My Records.

At this point, you can monitor processing, submit amendments, upload documents, pay fees,
and schedule, request, and/or cancel inspections, where applicable.
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