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COUNTY-INITIATED ADDRESS CHANGE
RESOURCE GUIDE

Emergency Services’ Office of Public Safety Communications
Occasionally property addresses need to be changed to realign them

and to ensure timely emergency response. When an addressing issue is
identified within unincorporated Sarasota County, the Office of Public

Safety Communications works with residents to help them navigate the
address change process. There are certain tasks the Office of Public Safety
Communications is responsible for, and tasks that can only be accomplished
by the property owner. While each municipality has its own ordinances or
procedures for address changes, this resource guide was created to answer all
frequently asked questions regarding address changes, identify responsibilities
and help make the transition to a new address as smooth as possible. Contact
us at 311 or contactcenter@scgov.net with any questions. We are here to help.
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FREQUENTLY ASKED QUESTIONS

Why does a property address need to change?

In short, public safety. An address may be changed to ensure accurate and timely
response to emergencies. In Sarasota County, per Sarasota County Uniform
Addressing System ordinance Chapter 22, Article VI, a uniform addressing system
has been established. The county adheres to standards set by the National
Emergency Number Association (NENA) as well as conforms to the current
adopted Florida Fire Prevention Code, Florida Building Code and United States
Postal Service Publication 28. These state and national guidelines for addresses
ensure your police, fire and emergency medical service providers can quickly
locate you when you need help.

Who changes an address?

Emergency Services’' Public Safety Communications Address Coordinator is
responsible for the assignment of streets and addresses in unincorporated
Sarasota County, as well as the correction of addresses that do not meet the
Sarasota County Uniform Addressing System Ordinance (Part Il, Chapter 22,
Article 7). For questions relating to county initiated address changes, call
311 or email contactcenter@scgov.net.

When an address is changed, who does Sarasota County notify?

When the Address Coordinator determines an address needs to be changed,
Sarasota County will send an official memo to the property owner and the
agencies listed below:

Sarasota County Emergency Services
Sarasota County Sheriff’s Office

Sarasota County Fire Department

United States Postal Service

Sarasota County Geographic Information System
Sarasota County Property Appraiser Office
Sarasota County Public Utilities

Sarasota County Waste Management
Sarasota County Voter Registration
Florida Power & Light Company (FPL)
Frontier

Although these agencies receive official notification from Sarasota County
regarding address changes, it is recommended that the property owner also
contact these agencies to make sure the changes have been made.

When an address is changed, who is the property owner responsible

for notifying?

There are certain tasks that only the property owner can accomplish. For your
convenience, we have compiled a list of these agencies, with contact information.

I L ]_ L | L COTathente[@SCgov.nT



RESOURCE LIST

Disabled Parking Permits
You can change the address on your disabled parking permit by mail or in
person. For more information, call 941-861-8300.

Mail:

In Person:

Sarasota County Tax Collector

101 S. Washington Blvd.

Sarasota, FL 34236

The registered owner must send a written request with the
disabled parking permit number and a copy of their state-
issued driver driver’s license or identification card. There is no
fee for address changes made by mail.

Visit any one of the Sarasota County Service Centers:
Downtown Sarasota - 101 S. Washington Blvd.
South Sarasota - 8484 S. Tamiami Trail

Mid-county - 6100 Sawyer Loop Road

Venice - 4000 S. Tamiami Trail

North Port - 4970 City Hall Blvd.

Driver licenses and ID Cards

Florida requires that you update your address information on your driver
license within 10 days of moving. You can change the address on your license
or ID card online, by mail or in person.

Online:
Mail:

In Person:

GoRenew.com

Bureau of Records

P.O.Box 5775

Tallahassee, FL 32314

Complete the change of address form, located at
flhsmv.gov/ddl/address_change. Allow 30 days for processing.

You can update your address information at any one of the
Sarasota County Service Centers listed below. A new photo
will be required. If you are Real ID-compliant you will need
to provide two proofs of your new residential address. If not
Real ID-compliant, view Florida’s extensive document
requirements at GatherGoGet.com. For more information
regarding Real ID compliance, visit sarasotataxcollector.com,
keyword search: Driver License Overview.

Downtown Sarasota - 101 S. Washington Blvd.
South Sarasota - 8484 S. Tamiami Trail
Mid-county - 6100 Sawyer Loop Road

Venice - 4000 S. Tamiami Trail

North Port - 4970 City Hall Blvd. ’
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Internal Revenue Service

You can change your address with the Internal Revenue Service (IRS) online,
by phone or mail. You can print and complete Form 8822 from the IRS
website. Be prepared to provide the following information: full name, old and
new addresses, Social Security number (or individual taxpayer identification
number or employer identification number).

Online: irs.gov, keyword search: Address Changes
Phone: 1-800-829-3676

Mail: Send a signed written statement to the address where you filed
your last tax return.

Property Deeds

It is not necessary to re-record a property deed due to a change in the address
of the property. An address on a deed only serves as additional information
and is not part of the legal description of the property. However, the option is
available to re-record the deed if you wish, but there is a fee to do so. You can
obtain this information online or by phone.

Online: sarasotaclerk.com
Phone: 941-861-7400

Property Tax Information

The Property Appraiser’s Office is notified by the Sarasota County Address
Coordinator when an address is changed. However, it is recommended that
you contact the Property Appraiser’s Office when you receive your address
change notification. This can be done online, by phone or email.

Online: SC-PA.com
Phone: 941-861-8200
Email: PA@SC-PA.com

Registrations for Manufactured Homes, Motor Vehicles,
Motorcycles and Vessels

You can change the address for these items online, by mail or in person.
For more information, call 941-861-8300.

Online: GoRenew.com
Be prepared to provide the following information: last name,
date of birth, current address, entire social security number
or the last five digits of your social security number and
driver license or license plate number.
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Mail: Sarasota County Tax Collector
101 S. Washington Blvd.
Sarasota, FL 34236
The registered owner must send a written request with the
license plate number, Florida vessel number or manufactured
home decal number and a copy of their state-issued driver
license or identification card. There is no fee for address
changes made by mail.

In Person: Visit any one of the Sarasota County Service Centers:
Downtown Sarasota - 101 S. Washington Blvd.
South Sarasota - 8484 S. Tamiami Trail
Mid-county - 6100 Sawyer Loop Road
Venice - 4000 S. Tamiami Trail
North Port - 4970 City Hall Blvd.

Social Security
You will need to report a change of address to Social Security if you receive
any of the items listed below. There is no fee for address changes.

Medicare Benefits
Online: socialsecurity.gov/myaccount

In person: To find the office nearest you, visit ssa.gov/locator.

Social Security Benefits
Online: socialsecurity.gov/myaccount

In person: To find the office nearest you, visit ssa.gov/locator.

Supplemental Security Income
Phone: 800-772-1213 (TTY 800-325-0778), Monday through
Friday from 7 a.m.to 7 p.m.

In person: To find the office nearest you, visit ssa.gov/locator.



United States Postal Service

The Sarasota County Address Coordinator notifies the U. S. Postal Service
(USPS) of all official address changes. USPS will forward mail from the old
address to the new address for a period of 12 months. That time begins when
the Postal Service is notified of the address change. After the 12-month
period, any mail bearing the former address will be returned to sender, so be
sure to notify all of your personal correspondents of your new address. During
this 12-month forwarding period, you may use up any printed materials you
have such as checks or return address labels, however, be sure to correct the
address when you re-order. You may change your address online or in person.

Online: moversguide.usps.com
A credit card and email address are required.

In person: Visit your local branch and fill out the change of address
form. There is no fee for in-person address changes.

Voter Registration
You can change the address on your voter registration card online or by
phone. There is no fee for address changes.

Online: sarasotavotes.com
Phone: 941-861-8600

ABOUT THE ORDINANCE

To learn more about the County Uniform Addressing System Ordinance you
can view Chapter 22, Article 7 of the Sarasota County Code of Ordinances
at municode.com/library/fl/sarasota_county/codes/code_of_ordinances.
You will also find information relating to county or municipality initiated
changes or corrections of address numbers or street names, at the above
link in Section 22-208 of Chapter 22, Article 7.
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Sarasota County

Sarasota County Emergency Services
Office of Public Safety Communications
6050 Porter Way

Sarasota, FL 34232

311

countycontactcenter@scgov.net
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