
Form IPS74 – Rev. 03/23/2026 
Page 1 of 2 

 

 
                                 PLANNING AND DEVELOPMENT SERVICES 

                                     870 Apex Road, Sarasota, FL  34240 
                                   4000 S. Tamiami Trail, Room 2090, Venice, FL 34293 

 
PRIVATE PROVIDER REGISTRATION 

 
A one-time registration process is required to perform private provider services in unincorporated 
Sarasota County. The following information and documentation must be submitted via the county’s 
online permitting system Accela.  
 
To register visit the links below for instructional videos on how to create an online account, add your 
license, plan submission, or scheduling and resulting inspections.   
 
Once registration is complete you will have access to permits you are associated with and be able to 
submit documents, plans, and schedule and upload your results.  

https://www.scgov.net/government/planning-and-development-services/online-permitting 

Planning and Development Services - YouTube – Instructional videos 

Adding your license in the ACA portal: 

 
 

-Create an Application  
-State License Registration Application  
-Fill in contact info 
-Under license category select Private Provider  
-Upload the following items in Attachments 

(1) cover sheet,  
(2) Resumes,  
(3) license, and 
(4) Workers Compensation and Professional Liability insurance. 

 
Details on the required uploads: 

1. A cover sheet with the following information:  
• Name of the person qualifying the firm, license number, email address, the firm 

name, address, and telephone number.   
• List the primary contact’s name, email, and telephone number. 
• Is this registration for inspections, plans review, or both. 

https://www.scgov.net/government/planning-and-development-services/online-permitting
https://www.youtube.com/playlist?list=PLvEztNJQYahwceqbZ1zVlzFfjcJOGR9pO
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2. Resumes and/or qualification statements of all personnel who will be performing the services. 
 

3. Copy of actual professional license or certification from DBPR (not a screen shot from the 
DBPR website) for each person who will be performing plans review and/or inspections as 
regulated by Florida Statutes 468, 471, and 481. 

4. Certificate of insurance demonstrating that professional liability insurance and workers 
compensation coverage is in place for the private provider’s firm, with Sarasota County 
listed as the certificate holder. 
• Sarasota County, 1001 Sarasota Center Blvd., Sarasota, FL 34240 
• If your insurance Provider is not located in the State of Florida, the certificate of 

insurance must include a statement under Description of Operations that reads 
“Coverage applies in the State of Florida”. 

 
 
Once approved, the private provider is responsible to keep all licensing and insurance information and 
documentation current with Sarasota County by submitting updated documents via email to 
privateprovider@scgov.net. 

mailto:privateprovider@scgov.net

