
SARASOTA COUNTY GOVERNMENT 
CLASSIFICATION 

                              
                                            MANAGER IV – BUILDING OFFICIAL 

 
 

SUB-CLASS CODE: 32687  
 EEO Code: 01 
 FLSA: Exempt 

 W/C Code: 8810  
 Pay Band: Manager IV 

Pay Grade: 9945 
 

 
MAJOR FUNCTION(S) 
This is an advanced leadership and management role serving as the designated Sarasota County 
Building Official, the Sarasota County Flood Plain Administrator, and overseeing a department’s 
division and associated personnel. Reports to the department director. 
 
TYPES OF DUTIES 
 Oversees the division’s strategic operations including business planning, short and long-term 

goals, staffing plans, budget preparations, and performance measures. 
 Administers, interprets, and applies the Florida Building Code, Florida State Statutes, 

Administrative Codes, and Sarasota County local ordinances. 
 Serves as the Sarasota County Flood Plain Administrator overseeing the Flood Plain 

ordinances and FEMA regulations. 
 Plans, organizes, and directs the activities of professional, technical, and clerical personnel. 
 Develops and implements policies, standards, and procedures 
 Seeks out new business models to reduce cost, increase levels of service, improve processes, 

and ensure a productive and efficient operation. 
 Coordinates with Enterprise Information Technology regarding the implementation of the 

Land Information Management System (LIMS). 
 Promotes and educates the community on the Florida Building Code, unpermitted and 

unlicensed activities, Green Building, etc. 
 Oversees financial, compliance, operational and performance audits; reviews audit findings 

and ensures appropriate controls are established and implemented. 
 Builds positive, strong internal and external customer relations 
 Oversees Contractor Licensing Boards - General and Mechanical Contractors Licensing & 

Examining Boards. 
 Serves as ex-officio member of the Development Services Advisory Committee.  

 
JOB BASED COMPETENCIES 
 Advanced knowledge of the Florida Building Code, Florida State Statutes, Administrative 

Codes, and Sarasota County local ordinances. 
 Advanced knowledge of the Flood Plain ordinances and FEMA regulations. 
 Excellent written and verbal skills. 
 Knowledge in the various aspects of government or business office operations. 
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 Ability to understand, interpret and implement applicable rules, regulations, codes, policies
and procedures.

 Ability to prepare and oversee staffing plans, budgets, business plans and meet set goals.
 Ability to build and maintain positive relationships with internal and external customer.
 Ability to research and compile information, prepare summaries, and create reports.
 Possesses effective problem-solving skills
 Ability to generate new and creative ideas.
 Possesses excellent communication, negotiation, and presentation skills
 Proficient in Microsoft Office software (Word, Excel, Outlook), and with other relevant

software such as KRONOS and LIMS.

MINIMUM QUALIFICATIONS 
 Bachelor’s degree from an accredited college or university in architecture, engineering,

building construction, public administration or related field; and
 Six (6) years of combined experience as an architect, engineer, plans examiner, building code

inspector, registered or certified contractor, or construction superintendent; and
 Five (5) years of supervisory experience; OR
 Master's degree from an accredited college or university in architecture, engineering, building

construction, public administration or related field may substitute for 1 year of experience.
 Ten (10) years of combined experience as an architect, engineer, plans examiner, building

code inspector, registered or certified contractor, or construction superintendent may
substitute for the degree.

 Must possess a State of Florida licensure as a Building Code Administrator (Building
Official).

 Supervisory experience in a building department for a local government preferred.
 Valid Florida Driver’s License required.
 Additional Professional Certification highly desirable.

APPROVED BY:  

____________________________________       
Chris Louria, Chief Human Resources Officer 
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