
Contact Information (If Applicable) 

Name:  Phone: 

Email Address: 

PLANNING AND DEVELOPMENT SERVICES 
870 Apex Road., Sarasota, FL 34240 

4000 S. Tamiami Trail, Room 2090, Venice, FL 34293 
941-861-5000

RECORDS REQUEST 
Property Address: 

Permit #  _ Copies: Emailed Paper 

Requested Information: 
 Jobsite Duplicates (for Active permits only) 
 Building Plans Survey Subcontractor Form Elevation Certificate 
 Permit Application Drainage Plans     Other: 

Pursuant to Administrative Directive 01-011 and in accordance with 
Florida Statutes, the per page copy fees for these services are: 

•Up to 8 ½” x 14” = $.15 ◦Double Sided = $0.20

•11” x 17” = $2.00

•Large format pages up to 36” = $4.00

In the event extensive use of technology or research is required to fill a request, 
an additional charge of $27.94 per hour (or fraction thereof) will be assessed. 

*** First ½ hour is at no charge. 

Email completed form to: permitrecords@scgov.net 
The Records department will make copies of requested records for a fee. 
Payment must be made prior to delivery. 

Hours of operations are:  Monday-Friday, 7:30am-4:00pm, 
 except Thursday, which is 7:30am to 3:30pm. 
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