SaraSota County

PLANNING AND DEVELOPMENT SERVICES
870 Apex Road., Sarasota, FL 34240
4000 S. Tamiami Trail, Room 2090, Venice, FL 34293
941-861-5000

General Information for
Temporary Certificate of Occupancy (TCO) and Business Use Permits:

+All new residential construction requires a final Certificate of Occupancy (CO) before the structure can be occupied.

+All new commercial construction requires a final Certificate of Occupancy (CO) and a Business Use Permit before the
business can open to the public. A Business Use Permit is also required when a business moves into an existing retail space or
when an existing business changes use or occupancy.

A Certificate of Occupancy (CO) is issued when all construction is completed and all building inspections are approved, all
fees have been paid, and all other department holds have been released.

A Temporary Certificate of Occupancy (TCO) may be requested when the majority of the construction is completed and
only minor issues remain. The project must be in full compliance with all Florida Building Code-Accessibility and life safety
requirements prior to TCO issuance.

* Residential TCO - allows the homeowner to occupy the home and triggers the transfer of electrical power
permanently into the homeowner(s) name with the electric power utility.

* Multi-family TCO / Commercial TCO — allows the occupant to occupy the space for the purposes of
placement of furniture and, if applicable, racking, stocking merchandise, and employee training.
**Public entry and opening for business are not allowed under a TCO**

* Business Use Permit — is the last step which allows the occupant to open for business. It is also required for any
business moving into an existing commercial space or when there is a change of use to an existing business. Use
the county’s Accela system to apply for Business Use Permit, under Community Development > Create an
Application > Zoning > Business Use Permit.

TCO Application

* An application for a TCO is made online as an Amendment to the primary Building permit.

A Temporary CO Request Record is only available for Residential New Construction and Commercial New Construction Permit(s)

() Amendment Request
() Plans Change

() Temporary CO Request

* A copy of the paper TCO application must be uploaded as an Attachment during the online application process.

* The minimum processing time for a TCO application is three (3) business days.
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SaraSota County

PLANNING AND DEVELOPMENT SERVICES
870 Apex Road., Sarasota, FL 34240
4000 S. Tamiami Trail, Room 2090, Venice, FL 34293
941-861-5000

Conditions of TCOs (Residential & Commercial)

1. Minimum processing time for applications (initial reviews) is three (3) working days. The TCO process is not a
walk-thru process. Apply for a TCO online as an Amendment to the primary building permit. The completed
application (Form IPS29, page 1) will be uploaded as part of the Amendment/TCO submittal process.

2. TCO approvals are based upon approval of all relevant divisions, departments, and agencies that are part of the TCO
process.

3. TCO’s may only be issued when a building may be safely occupied prior to the issuance of a final Certificate of
Occupancy.

a. All required structural, electrical, gas, mechanical, plumbing and fire protection systems must be inspected for
compliance with technical codes and released by the Building Official. All life/safety issues must be resolved before
approval of a TCO request.

b. The Department of Health or County Utility Department must release their permits prior to Utilities releasing
water meters. If applicable, backflow preventors must be installed, tested and approved prior to TCO approval.
For those projects in a utility franchise service area, the franchise will not release the meter until the requirements in
this item are completed.

c. Ifthis is a new Single-Family Residence on Septic and/or Well, the Department of Health will not approve a TCO
until it has all documentation for the septic permit and well bacteria test.

4. TCOs are issued for an initial 30-day period only. If needed, they may be renewed prior to expiration for an additional
30 days, but not to exceed a maximum of 120 days.

a. TCO fee of $150 (multi-family and commercial) is collected at time of issuance.
b. TCO fee of $104 (residential 1 & 2 family) is collected at time of issuance.
c. Payment may be made online in Accela or by check made payable to: Board of County Commissioners.
5. All fees (including on associated permits on parcel) must be paid, including Impact Fees (i.e. Road, Park, Library,

Education, etc.) prior to issuing a TCO.

**The following additional requirements and Fire Inspection Requirements apply to
Multi-family and Commercial projects**

6. The Engineer of Record must provide a letter, signed and sealed, certifying that the project is substantially complete,
complies with health, safety and welfare for public use. In phased projects, each phase must be able to “stand alone”
in the event subsequent phases are never built.

7. Where applicable, the Owner or Contractor must deliver a letter from the Florida Department of Transportation
accepting the work in the State Right of Way.

Form IPS29 — Rev. 04/06/2026



10.

11.

12.

13.

14.

15.

16.

17.

18

SaraSota County

PLANNING AND DEVELOPMENT SERVICES
870 Apex Road., Sarasota, FL 34240
4000 S. Tamiami Trail, Room 2090, Venice, FL 34293
941-861-5000

In addition to the TCO fee, there is an additional TCO application fee of $375 for the Land Development and Fire
Life Safety inspections that is due at time of application. Payment may be made online in Accela or by check made
payable to: Board of County Commissioners.

All construction debris must be removed from project site or barricaded for public safety.

All final grading must be complete, including stabilization of all earthen berms as a part of the perimeter buffer.

Perimeter plantings including any structural wall or fence, as part of the landscape buffer must be 100% complete
where non-residential use abuts residential uses.

Any asphalt drive and parking lot must be ready to the “final lift”. Concrete drive and parking lots must be complete.
All traffic control striping must be complete, including painting for drives and parking (final thermoplastic to be applied

upon completion of final lift of asphalt). All signs installed for traffic control and parking must be installed.

Placement of sidewalks and handicap ramps must be complete and in compliance with the Florida Building Code-
Accessibility.

All storm water facilities and outfall structures have been cleaned and free of debris and must function.

All Utilities infrastructure must be complete, including all easements submitted for review, and all Capacity fees paid.
All Department of Health issues must be complete (well and septic).

All Impact fees must be paid and accounted for.

. All code violations associated with the property have been resolved.

Fire Inspection Requirements:

All fire and life safety systems shall be inspected & operational prior to issuance of a Temporary Certificate of Occupancy.
All Fire Inspections must be scheduled at 941-861-2290.
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SaraSota County

PLANNING AND DEVELOPMENT SERVICES
870 Apex Road., Sarasota, FL 34240
4000 S. Tamiami Trail, Room 2090, Venice, FL 34293
941-861-5000

TCO Contact information

a Fire Inspections — Telephone: 941-861-2290

(Note — Zoning, Building and Health Reviews must be approved prior to fire inspection to being scheduled)

O

Florida Department of Health - Sarasota County - dohsarasotainfo@flhealth.gov
Telephone: North County — 941-861-6133 South County — 941-861-3310

Building/Permit Center — building@scgov.net

Land Development — landdev@scgov.net

Impact Fee Administrator — impactfees@scgov.net or Telephone: 941-861-0929

Public Utilities Customer Service— utilitybill@scgov.net or Telephone: 941-861-6790

0 0O 0O 0O O

*Food Services, Department of Professional and Business Regulation (DBPR),
Division of Hotels and Restaurants -  Telephone — 850-487-1395

O

*Department of Agriculture & Consumer Services (Produce Stands, Seafood Markets, etc.)
Telephone — 1-800-435-7352

NOTE: If tenancy requires notification to the Department of Business and Professional Regulation (DBPR) or
Department of Agriculture and Consumer Services, the applicant will be responsible to contact and obtain the required
approval from those agencies. Once obtained, the applicant must provide this office with a copy of those approvals to
be filed with the Business Use Permit office copy.

Business Use Permit Contact information

(] Zoning — zoning(@scgov.net
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TEMPORARY CERTIFICATE OF OCCUPANCY (TCO) APPLICATION

Instructions and information for Temporary Certificates of Occupancy
and Business Use Permits are included after the application.

IMPORTANT — Applicant to complete ALL applicable items. Please type or print clearly.

ALL FEES (including on associated permits on parcel) MUST BE PAID PRIOR TO THE ISSUANCE OF A TCO.

Building Permit #

Commercial Project/Building Name:

Project Street Address: City: Zip:
Applicant Name: Company:

Applicant Mailing Address: City: Zip:
Phone #: Alternate #: Fax #:

Email Address:

Reason why you are unable to receive your Final CO?

* LR R R R LR R R R e

Intended Use: (check one) Residential — Single Family Multi Family Commercial

Was there a Demolition? No Yes If Yes, Demolition Permit #

Space Previously Occupied? Yes No

Building Owner: Phone #:
Tenant’s Name: Phone #:
Building Use: Size of Tenancy: square feet
Number of Floors to be Occupied: which floors will be occupied: Total Number of Stories:
Is the Building Fire Sprinklered? No ~ Yes Full  Partial Fire Alarm System? No  Yes
AFFIDAVIT

I hereby certify that I have the authority to make the foregoing application and that the application to the best of my knowledge, is complete
and correct and that the permitted construction will conform to the regulations in the Florida Building Code and all applicable Sarasota County
ordinances. I have read and understand the requirements of this application.

Signature of Contractor, Authorized Agent, or Homeowner Date

STATE OF FLORIDA  COUNTY OF

Sworn to (or affirmed) and subscribed before me by means of [ physical presence or [ online notarization, this day of
, 20 , by

(name of person making statement)

Personally Known or Produced Identification

(type of identification produced)
Signature of Notary Public

QEAT
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