J SARASOTA COUNTY GOVERNMENT
Eal CLASS SPECIFICATION
ATTENDANT

CLASS CODE: (See Addendum)
EEO Code: 08

FLSA: Non-Exempt

W/C Code: See Addendum

Pay Grades: 1104

MAJOR FUNCTION(S)

This is unskilled and semi-skilled work performing light to heavy manual labor.

TYPE OF DUTIES

® Checks and cleans facilities and exterior grounds (including beaches, picnic areas, parking
lots, playgrounds, restrooms, etc.). This includes duties such as mowing, edging, and
trimming.

Trims branches and removes invasive plants.

Empties interior and exterior garbage and ashtray containers. Cleans dumpster areas.
Pressure cleans buildings as directed.

Loads and unloads materials.

Delivers and stocks supplies for assigned buildings.

Moves/carries furniture and equipment.

Set up and dismantles tables, chairs and decorations associated with special functions and
room/facility utilization.

Properly folds, handles and replaces flags.

Performs daily safety checks on equipment and facilities.

Responds promptly to all emergency calls.

Maintains operating records/schedule of maintenance for assigned area(s).

Completes material/service requests.

Determines square footage (of rooms, walls, recreation fields, etc.).

Levels mulch/sand and playground surfaces using a hand rake or roto-tiller and removes
unsafe materials

Completes simple painting tasks such as fence, picnic tables, benches, building touch-ups.
Minor repairs as necessary.

With direction from supervisor makes area safe from hazards.

Assists customers.

CORE COMPETENCIES
Champions for Customer and Community
Exercises Sound Financial Judgment
Promotes Continuous Innovate Learning
Improves Process and Builds Capacity




,IOB BASED COMPETENCIES (Specific for position)

Knowledge of tools/methods used in the maintenance of County facilities.
* Knowledge of general gardening and grounds keeping practices.

»  Knowledge of shut-off valves and main circuit breakers. Knowledge of evacuation plans.

® Skill is the use of equipment and hand tools peculiar to the position assignment.

= Skill in the use of gardening/athletic field tools and equipment.

= Ability to perform routine custodial duties without immediate supervision.

= Ability to operate light grounds keeping equipment and trucks.

»  Ability to perform repetitive tasks quickly.

* Ability to work and communicate effectively with other employees and the public.
= Ability to understand and follow oral and written instructions.

= Ability to endure long periods of standing and walking.

= Ability to perform a variety of strenuous manual laboring tasks.

= Ability to perform mathematical calculations (example square footage).

MINIMUM QUALIFICATIONS

A High School Diploma or its equivalent; prefer some experience with small tools and light
weight maintenance equipment. May require a valid Florida Driver’s License at time of hire.

DATE:

APPROVED BY: .
/ L”‘ 10/25/2018

Chris Louria, Chief Human Resources Officer

History: 1/20/91; 4/30/98; 2/15/00; 4/1/07, 11/19/13, 3/30/16

Addendum

Breakout for purpose of Work Comp Code and non-bargaining unit/seasonal positions

Sub-Class | Title FLSA | Bargaining Unit PG WC | EEQO | Retirement
036538 Atlendant - Parks NE Teamsters 1104 9102 | 08 Regular

Seasonal (not in

036539 Attendant - Seasonal NE Bargaining unit) 200 9102 | 08 n/a
036540 Attendant - General Services | NE Teamslers 1104 9410 | 08 Repular
036541 Altendant - Transit NE Teamslers 1104 8385 | OB Repular




