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SaraSota County

SARASOTA COUNTY GOVERNMENT
CAREER TRACK

TECHNICAL SPECIALIST

MAJOR FUNCTIONS

SUB-CLASS CODE: See Below
EEO Code: 02

FLSA: Exempt

W/C Code: 8601

PAY BAND: Professional/Technical

This is professional engineering work engaged in technical related functions for programs and/or projects throughout the
enterprise. Responsibilities may include: technical or engineering assignments in construction plans, designs, specifications;
applications, permits, zoning, inspections, roads, traffic, transportation, drainage, utility, and/or electrical projects.

Primary Purpose

Technical Specialist I
Sub-Class Code: 34241 Pay Grade: 9932

Technical Specialist IT
Sub-Class Code: 34242  Pay Grade: 9933

This is entry-level civil engineering work involving limited project
responsibility for a variety of engineering projects; assists the
higher-level professionals with engineering projects. Employees at
this level are closely monitored, reviewed and supervised.

In general, work assignments at this level include, but are
not limited to....

= Prepares technical reports and assists with recommendations.

= Develops and conducts technical studies and analysis.

= Responds to special reports and requests.

= Prepares preliminary cost estimates.

= Evaluates cost effectiveness and practicality of alternative
construction methods.

= Reviews technical aspects of drawings and specifications and
determines test procedures for inspectors when necessary.

= Evaluates engineering related problems for roadways, bridges,
structures, stormwater, water, sewer and solid waste impacts
and recommends solutions.

= Researches, reads and interprets construction plans; identifies
grades, water lines, junctions, existing structures and the
mechanical and electrical aspects of the project.

= Performs design, as well as manual and computer drafting and
computational duties.

= Assists and provides support with programs and projects
assigned to Professional Engineers.

= Assists in development and preparation of presentations.

= Assists in technical projects requiring ingenuity and originality.

* Confers with general public and county officials as required.

=  Reviews development plans for compliance with local, state
and federal regulations.

= Assists in the analysis and design for repairs, replacements, and
construction of facilities/projects including roads and bridges.

This is intermediate-level civil engineering work responsible for
the planning, design, specifications, locations, and construction
of Public Works, Public Utilities, Capital Projects or Planning
projects. Work is reviewed by a supervisor.

In general, work assignments at this level include, but are
not limited to....

= Prepares design plans for civil engineering projects.

= Participates in project design, specifications, revisions and
cost estimate preparation.

= Determines work procedures, prepares work schedules, and
expedites workflow.

= Confers with inspectors and consultants on project
progress.

= Reviews contractor submitted drawings for adherence to
plans, specifications and for quality of materials and
workmanship.

=  Provides guidance to Tier I Technical Specialists; may
oversee activities and projects.

= Plans, develops and conducts special studies.

= Maintains and updates progress on projects.

= Assists Professional Engineers with engineering
tasks/functions.

= Conducts statistical/technical analysis.

» Prepares plan amendment analysis.

= Oversees and conducts project inspection reviews.

= Prepares presentations and reports to BOCC.

= Interacts with citizens and clients.

= Approves requests of Tier I Technical Specialists.

=  Works under limited supervision of a Professional
Engineer.

= Plans, organizes and directs work of consultants and
employee groups as assigned.

= Responds to customer questions and offers solutions.

= Participates in procurement activities including RFP’s and
bids.
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Primary Core Competencies (Knowledge, Skills and Abilities)

Technical Specialist I

Technical Specialist I1

Effective communication skills and techniques

Sound financial judgment

Ability to prioritize assignments

Ability to schedule and manage time accordingly
Knowledge of County policies and procedures

Ability to build excellent client/customer relations

Some knowledge of Local, State and Federal regulations

Excellent written and verbal communications
Intermediate knowledge of work areas
Technical program/project planning skills
Sound financial judgment

Ability to develop/implement goals & objectives
Ability to oversee work of others

Ability to interact with the Public and media
Excellent presentation skills

Negotiating skills

= Basic software applications = Intermediate software applications

= E-mail communications = Tier I Equipment & Skills

= Internet/Intranet operations =  Microsoft Word and Excel

= Internet searches = Microsoft Power Point

=  Computer hardware basics = Field related equipment

= Monitors and projectors = ArcGIS

= Notebook computers

= Recording equipment

= Proprietary Software

=  Software for computer systems = Compile and analyze data

= Computer networking = Design and conduct projects

= Computer peripherals = Solid understanding of objectives and goals
= Video and media presentations = Customer client relations

= Policy knowledge = Ability to oversee projects and programs

Job related equipment
Knowledge of engineering and CIPs
Mathematical skills

Strategic thinking
Decision making skills

Minimum Qualifications

Technical Specialist I

Technical Specialist 11

BS degree from an accredited college or university with
major course work in civil engineering or related
engineering field.

Prior related engineering work experience, engineering
internship, or Engineer-in-Training certificate granted by
the Florida Board of Professional Engineers is preferred.
An equivalent combination of education and experience or
technical, engineering-related project experience may
substitute on a year for year basis for the degree, if
candidates are not available that fully meet the minimum
requirements of the position.

BS degree from an accredited college or university with
major course work in civil engineering or highly-related
field

Two years professional level civil engineering
experience.

Possession of a valid Engineer in Training certificate
granted by the Florida Board of Professional Engineers.
Master’s degree in related field may substitute for one
year of required experience.

Technical, engineering-related project experience may
substitute for education on a year for year basis, if
candidates are not available that fully meet the minimum
requirements of the position.

NOTE: Employees that acquire the skills and minimum qualifications for the next level will be able to apply for
promotional opportunities. Employees will not automatically be upgraded to the next level. Reclassifying a
position is based on business need and financial impact and not based solely on the incumbent.
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Chris Louria, Chief Human Resources Officer
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