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SaraSota County

SARASOTA COUNTY GOVERNMENT
CLASSIFICATION

SURVEY PARTY SPECIALIST

SUB-CLASS CODE: 34678
EEO Code: 03
FLSA: Non-Exempt
WI/C Code: 9410
Pay Band: Para-Professional, Tier 3
Pay Grade: 9923
MAJOR FUNCTION(S)
Performs responsible technical work leading a survey crew in a variety of land, water, and engineering
surveys. Work involves land and engineering survey assignments including topography, boundary, as-built,
and specific purpose surveys using conventional and GPS survey equipment. Ensures accurate compilation
and recording of electronic field notes, computations, and sketches. Work may also include related
engineering computation tasks of moderate complexity. Work requires the exercise of considerable
technical judgment with instructions received from a supervisor prior to the commencement of work.

TYPES OF DUTIES

= Supervises and works with survey assistant, performs a variety of land, water, and engineering surveys
such as topography, boundary, as-built and specific purpose surveys. Records and ensures accuracy of
electronic field notes collected using hand-held Data Collectors, GPS Equipment and Digital Levels.

= Computes angles, areas, traverses, and elevations; Calculates placement of monuments to support the
County’s horizontal and vertical control network.

= Researches Minimum Technical Standards, Florida Statutes, survey books, record plats, tax maps, and
profile sheets for information pertaining to assignments.

= Performs Global Positioning System (GPS) surveying using satellites, and Geographic Information
System (GIS) work with aerial photographs and maps. Performs Quality Control for the GIS Base
Map Project.

= Assists and checks the work of Survey Assistant. Provides Survey Assistant with instructions and
guidance as to methods of solving new types of survey problems. Maintains GPS and survey equipment;
calibrates, adjusts and upgrades software.

= May set-up instruments, turn angles, set grade stakes: computes horizontal and vertical information as
required.

= Performs information processing related duties using available software packages or programs, data
entry and retrieval and routine terminal operations.

= Prepares sketches of work performed in the field; records data, reduces field notes, and reviews data for
completeness and accuracy

= Trains, mentors and coaches employees.

JOB BASED COMPETENCIES
= Exercises Sound Financial Judgment = Champions for Customer and Community
= Promotes Continuous Innovate Learning
= Improves Process and Builds Capacity
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JOB BASED COMPETENCIES (Specific for position)

= Considerable knowledge of the principles and practices of engineering and land surveying.

= Considerable knowledge of land survey nomenclature and symbols.

= Considerable knowledge of mathematics, including algebra, geometry, and trigonometry and
its application to field surveying and related engineering computations.

= Considerable knowledge of the topographic and hydrographic conditions in the area.

= Skill in the operation and care of surveying instruments and tools.

= Ability to perform metric and global positioning surveys.

= Ability to act in the capacity of a lead worker and oversee work activities of a survey party.

= Ability to read and interpret plans and specifications for public work construction projects.

= Ability to interpret and plot legal descriptions.

= Ability to perform technical computations, make estimates, compile survey data and
statistics, and make difficult technical drawings.

= Ability to make recommendations and to use resourcefulness and tact in solving new
problems.

= Ability to follow technical and complex written and oral instructions.

= Good written and oral communication skills

= Ability to ascertain priorities and meet deadlines and objectives.

= Knowledge of standard office computer equipment and software applications; ability to
maintain accurate records and reports.

= Ability to perform manual labor, sometimes under unfavorable weather conditions.

= Ability to establish and maintain effective working relationships.

= Ability to operate a motor vehicle.

MINIMUM QUALIFICATIONS

A High School Diploma or its equivalent and four years of experience in land surveying, one year of
which must be in the use of land survey instruments. A course of study at an accredited college or
university in surveying or engineering can substitute on a year-for-year basis for the required

experience. Possession of a valid Florida Driver License is also required.

ADDENDUM TO JOB CLASSIFICATION

Class

Code| Job Title/Level Minimum Qualifications| Required Timing Selection

34678| Survey Party Specialist| 4 yrs. exp., CST Level | & Il CST Level Il within Selection Process
1t year by Interview

34678

Survey Party Specialist

6 yrs. exp., CST Level Il

Required before
appointment to Level 1l

Limited number of
positions for this level

APPROVED BY:

Chris Louria, Chief Human Resources Officer

History: 1/20/91; 5/12/05; 12/5/06, 3/30/09, 4/20/10

DATE:

1/23/19




