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Addendum to Job Specification Page 5 of 5

Sarasota County Government
REAL PROPERTY DIVISION

Career Growth Path — Effective Since 2004

Criteria for: Right of Way Agent - Level I1

List of competencies and qualifications required for the Right of Way Agent, Level II. Supervisor and
Manager must check off each category and sign at the bottom verifying employee’s obtainment of these
competencies. A completed checklist must be attached to the PA for processing a promotion.

Right of way Agent has done the following:

_ Successfully completed IRWA Core courses (eight days) and a minimum of a one-day of course
toward the IRWA Right-of-way-Negotiation/Acquisition Certification Discipline and/or other
comparable training classes as approved by Real Property Manager.

—. Completed a minimum of three years experience in right-of-way acquisitions.

__ Completed three days training in the Leadership Core courses offered in the County’s Road Maps
to Learning book or courses approved by Real Property Manager in advance.

_ Successfully processed at least 75 land acquisitions/property exchanges or petitions (i.e., Alert
letter, Offer Package, Acceptance Package, Yellow Sheet Packet, Payment to owner and
Recording).

—Successfully processed at least 12 Blue Sheet packages, which include all aspects of the process
from beginning to end (i.e., subordination agreements, granting or release of easement interest, or
purchase contracts).

__ Presented at least five projects to the Board of County Commission and/or attended public
hearings representing Real Property, and/or participated in OPX program.

_ Processed Resolution of Necessity packages for a minimum of five projects.

_____ Assisted in the training of other right of way agents for at least one year.

__ Handled at least three eminent domain proceedings & attended the O.T. hearings.

__ Demonstrated competent knowledge of Sarasota County operations, Ordinances, policies and
procedures.

__ A member of IRWA or other applicable membership as approved by the Real Property Manager.

_ Created contracts that require special language for unique situations.

__ Independently participated in the negotiations, settlement and closings of real property.

__Participated in at least five formal mediations.

__Earned a “Satisfactory” Performance Evaluation Rating on past evaluations.

Comments:

Supervisor: Date:

Manager: Date:







