SaraSota County

SARASOTA COUNTY GOVERNMENT

MAJOR FUNCTIONS

CAREER TRACK

GIS

SUB-CLASS CODE: See Below
EEO Code: 3

FLSA: Non-Exempt

W/C Code: 8810

PAY BAND: See Below

These are professional and technical positions which perform work in the analysis, development, implementation
and maintenance of projects, processes, procedures and systems in order to provide GIS services to meet the
needs of the County’s business units, Constitutional Offices, and agencies. Specific functions are listed below
and represent normal progression from foundation GIS tasks to advanced activities and specialized GIS
initiatives. In addition, progression to each level requires achievement of specific criteria and documented by

GIS Staff.

Primary Purpose

GI1S Specialist
Para-Professional - Tier II1
Sub-Class Code 33234 - Pay Grade 9923

GIS Analyst
Professional/Technical - Tier I *
Sub-Class Code 33235 - Pay Grade 9931

GIS Professional
Professional/Technical - Tier IT **
Sub-Class Code 33236 - Pay Grade 9932

This position performs foundational
level work. Employecs at this level are
normally assigned specific GIS tasks to
support core system functionality and
the efforts and initiatives of higher-level
GIS staff. These efforts are monitored,
reviewed and supervised.

In general, work assignments at this
level include, but are not limited to....

= Performs data entry in a variety of
software packages

» Creates, updates, and maintains GIS
layers under supervision.

= Utilizes GIS software to creale maps

» Creates tabular database analyses and
reports

® Prepares and maintains documentation
on data maintenance procedures and
metadata.

= Performs duties effectively within GIS
projects, initiatives, and dynamic
teams.

= Dedicated to a small number of
specific projects and initiatives.

= Provides essential support to GIS
project efforts.

* Collaborates with senior staff

= Does not supervise others

This position performs progressively
responsible work. Employees normally
perform broad GIS assignments and
projects with limited supervision.
Assists/supports higher level GIS staff.
May monitor activities and provide
mentorship and guidance to Tier I staff.

In peneral, work assignments at this

level include, but are not limited to....

= Applies knowledge of GIS theory and
concepts.

* Performs GIS analyses utilizing a
combination of spatial and tabular data.

= Assists in the direction of GIS layer
creation and maintenance.

= Performs GIS layer maintenance
utilizing advanced of technologies such
as GPS.

= Assists in the creation of geodatabase
structures and schemas.

» Provides technical assistance and
guidance to Tier [ personnel as
required.

= Conducts complex efforts to support
a variety of GIS projects and
initiatives.

= Presents status reports to senior staff

® Assists and guides lesser skilled
colleagues to facilitate the growth of
their GIS capabilities.

This is advanced professional and lead
analytic work directing major activities
and projects. This position works
independently. Staff will have a broad
understanding of the strategic and
tactical application of GIS. Supervises
staff as needed.

In general, work assignments at this level

include, but are not limited to....

* Performs complex and advanced GIS
analyses uiilizing a combination of
spatialftabular data from various sources

* Performs project management to ensure
the advancement of specific GIS efforts
and initiatives.

= Creates GIS based tools, applications,
and techniques to assist and facilitate
GIS operations.

= Streamlines GIS processes and analyses
through Python scripting and the
automation of geoprocessing models.

» Guides, assists, mentors Tier [ and II
staff and external personnel as required.

®» Performs advanced/complex GIS
assignments,

» Manages and guide a variety of GIS
projects and initiatives.

* Develops project plans and
performance metrics.

= Interfaces with consultants.

*Tier I level includes Basic Tier I duties

** Tier ITI includes both Tier I and II duties
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Primary Core Competencies (Knowledge, Skills and Abilities)

Analytical and Business Skills

Geospatial Data Editing

Professional Development

Conceptual Foundations of GIS
Cartography and Visualizations

Geospatial Data Management
Basic Employee Relations skills

= Geospatial Analytical Methods
Geodatabase Design Aspects
Geospatial Data Manipulation

Geocomputation

Customer Response and
Relations

s Collaboration and Facilitation

Skills

Develop Solutions to Problems

*  Advanced Geospatial Analytical

Methods

Multiple Project Management

Advanced Geocomputation

Geodatabase Modeling

Scripting and Application

Development

Adyvise and Guide Customers

= Vendor Contract Administration

=  Providing Instructional
Leadership and Mentorship

All Tiers require ability to establish and maintain effective working relationships.

Business Equipment and Computer Skills

Ability to use computers including
software:

= ArcGIS Deskiop

= AutoCAD

® Qutlook

= Word

» Excel

» Access

Ability to use standard business

equipment:
® Calculators
= Copiers
» Ploiters
®  Printers
®  Scanners

Intermediate to advanced

computer skills:
= ArcGIS Desktop
= ArcPad
= Qutlook
*  Word
= Excel
= Access
s PowerPoint

Competencies and skills detailed
in Tier |

Expert skill in computer operations such
as:
» ArcGIS Desktop
ArcGIS Server
Outlook
Word
Excel
Access
PowerPoint
Proprietary GIS Software

Competencies and skills detailed in Tiers [
and 11

Primary Core Competencies (Knowledge, Skills and Abilities)

Technical Skills (May Be Required Depending on Specific Job)

= Use of ArcGIS Desktop Software

and Extensions.
Map and Plan Reading

Matter (Planning, Utilities,
Stormwater, Etc...)
= Continuous Learning

Operation of Desktop Computer
Digitizing (Paper or Heads-Up)

Spatial and Tabular Data Editing
Knowledge of Customer Subject

2 Proficiency in ArcGIS
Desktop Software and
Extensions.

= Same Skills and
Competencies in previous
tier with increased
complexities and

levels.

accountabilities in 2 to 3 skill

= Expertise in ArcGIS Desktop
Software and Extensions.

= Proficiency in ArcGIS Server
Software.

= Same Skills and Competencies in
previous tier with increased
complexities and accountabilities in
multiple fields of expertise covering
all projects managed.
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Minimum Qualifications

GIS Specialist

GIS Analyst

GIS Professional

Minimum of 3 years of
documented and proven GIS
experience. OR

2-Year degree in related field and 1
year of documented and proven
GIS experience. OR

Bachelor’s degree from an
accredited college or university in
geography, geomatics, GIS, or
related field.

*  Minimum of 5 years of
documented and proven GIS
experience. OR

» 2-Year degree in related field
and 3 years of documented
and proven GIS experience.
OR :

= Bachelor’s degree from an
accredited college or
university in geography,
geomatics, GIS, or related
field and 1 year of
documented and proven GIS
experience. OR

= Master’s degree from an
accredit college or university
in geography, geomatics, GIS,
or related field.

Note: One year of college may
substitute for one year of
experience.

Minimum of 8 years of documented
and proven GIS experience. OR
2-Year degree in related field and 6
years of documented and proven GIS
experience. OR

Bachelor's degree from an accredited
college or university in geography,
geomatics, GIS, or related field and 4
years of documented and proven GIS
experience. OR

Master’s degree from an accredit
college or university in geography,
geomatics, GIS, or related field and 2
years of documented and proven GIS
experience.

Some Supervisory experience may be
required.

Advanced Professional Certification
highly desirable.

NOTE: 30 college credits are considered equivalent to one year of college.

NOTE: Employees that acquire the skills and minimum qualifications for the next level will be able to apply
for promotional opportunities. Employees will not automatically be upgraded to the next level. Reclassifying
a position is based on business need and financial impact and not based solely on the incumbent.

APPROVED B Z——/

Chris Louria, Chief Human Resources Officer
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