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SARASOTA COUNTY GOVERNMENT
CAREER TRACK

FIRE SAFETY INSPECTOR/FIRE CODE PLANS EXAMINER

MAJOR FUNCTIONS

SUB-CLASS CODE: See Below
EEO Code: See Below

FLSA: Non-Exempt

W/C Code: 9410

PAY BAND: See Below

Pay Grade: See Below

Fire Safety Inspector: This is technical work enforcing adopted State and County fire and life safety laws, codes, and

ordinances.

Fire Code Plans Examiner: This is technical work examining plans and specifications for building construction and
life safety systems for fire code compliance with adopted and approved fire safety codes and regulations. Regulations
include national, state and local specifications and require extensive knowledge and background of all types of fire

building and fire safety codes.

Fire Safety Inspector
Professional & Technical Pay Band Tier I
Sub-Class Code-37681 EEO-04 Pay Grade—9932

Fire Code Plans Examiner
Professional & Technical Pay Band Tier I
Sub-Class Code-37682 EEO-03  Pay Grade-9932

Primary

Purpose

Work is technical enforcing adopted State and County fire

and life safety laws, codes, and ordinances.

In general, work assignments at this level include, but

are not limited to:

= Conducts fire safety inspections of existing commercial
and multi-family occupancies to ensure compliance with
fire and life safety codes.

= Responds to citizen inquiries or complaints related to fire
and life safety codes.

= Informs owners/occupants of the inspection findings and
issues notices of violations when necessary; confers with
contractor or owner/occupant regarding changes needed to
bring the project or existing deficiency into compliance.

= Prepares detailed discrepancy reports and keeps records on
inspections and building conditions, follow-up inspections,
and action taken regarding complaints.

= Conducts re-inspections to determine compliance with
notices of violations; reports cases requiring legal action.

= Research County records to determine legal descriptions
and property owners.

= Compiles case information and maintains case files on all
violations.

= [Instructs operations personnel on alarm and fire protection
systems and the elimination of potential fire hazards.

= Provides testimony in trials, hearings, depositions, code
enforcement hearings, and other proceedings.

= Performs assigned system acceptance testing duties and
construction-related inspections.

Work is independent overseeing and inspecting work
performed by County employees or contractors to ensure
compliance with federal, state, and local regulations, statutes,
county ordinances, and fire safety regulations.
In general, work assignments at this level include, but
are not limited to:
= Examines all plans and applications submitted for
structures, fire safety systems, and other related fire
permits.
= Indicates changes required for conformances to
code requirements as adopted.
= Reviews qualifications of contractors.
= Checks the work of Inspectors.
» Investigates reports of serious violations.
* Instructs applicants on procedures and
qualifications for fire-related permits.
=  Confers with and advises Fire Inspectors.
= Receives inspection complaints and conducts
investigations. May oversee inspections.
= Prepares and conducts presentations.
= Researches County records to determine legal
descriptions and property owners.

= Compiles case information and maintains case files
on all violations.

= Prepares and presents cases before Special Masters
and/or Code Enforcement Board.

®  Provides testimony in trials, hearings, depositions,
code enforcement hearings, and other proceedings
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Primary Core Competencies (Knowledge, Skills and Abilities)

Fire Safety Inspector

Fire Code Plans Examiner

Professional Skills

Ability to express ideas clearly and concisely.

Ability to prepare clear and concise written reports.
Ability to discuss problems concerning inspections
and/or corrections of violations with the public without
losing composure.

Ability to establish and maintain effective working
relationships with others.

Strong written/verbal communications
Effective communication techniques
Ability to develop and deliver presentations
Interprets communication policies

Serves as a team member

Works under limited supervision

Strong interpersonal relations

Skilled in field of endeavor

Skilled in report preparation

Business Equipment and Computer Skills

Basic software applications including word processing
programs

E-mail communication software applications

Internet searches

Copiers, shredders, telephones, faxes, etc.

In addition to Tier II

Microsoft PowerPoint

Land Information Management Systems
Using projectors and other equipment to make
presentations

Intermediate software applications

Notebook computers

Recording and video equipment

Technical Skills (may be required depending on specific job)

Knowledge of adopted State and local fire safety laws, | =
codes and ordinances. =
Knowledge of the principles, practices, and procedures of
fire inspection and prevention.

Ability to read and interpret construction plans,
specifications, and blueprints.

Ability to enforce fire and life safety codes firmly,
tactfully, and impartially.

Knowledgeable and skilled in all areas of Tier 11

Ability to read and interpret construction plans,
specifications/blueprints and recognize deviations of the
fire safety codes.

Minimum Qualifications

Fire Safety Inspector

Fire Code Plans Examiner

High School Diploma or its equivalent. =

1 year of Fire Safety Inspector experience.

A current Florida Fire Safety Inspector certificate issued
by the Florida Bureau of Fire Standards and Training.
Valid Florida driver’s license at the time of hire.

High School Diploma or its equivalent with a
minimum of 3 years’ experience in Fire Construction
Plans Review.

A current Florida Fire Safety Inspector certificate issued
by the Florida Bureau of Fire Standards and Training.
Valid Florida Driver’s License at time of hire.

NOTE: Employees that acquire the skills and minimum qualifications for the next level will be eligible to apply
for promotional opportunities. Employees will not automatically be upgraded to the next level. Reclassifying a
position is based on business need and financial impact and not based solely on the incumbent.
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