Sarasota County

SARASOTA COUNTY GOVERNMENT

CAREER TRACK

ENVIRONMENTAL SPECIALIST

SUB-CLASS CODE: See page 4
EEO Code: ESI 05; ESII & III 02
FLSA; W/C; Pay Band: See Below

MAJOR FUNCTIONS - This is professional and para-professional work supporting, developing, implementing, consulting,
assisting and/or leading Environmental/Scientific program/projectsfteams. Environmental programs include: air, water and land
resources, beaches & coastal ecosystems, geologic and atmospheric conditions, health and human services, regulatory projects, and

monitoring networks. Positions report to a supervisor, manager or general manager.

Primary Purpose

Environmental Specialist I

Para-Professional Pay Band, Tier 111

Non-Exempt - Pay Grade 9923

Environmental Specialist IT
Professional/Technical Pay Band, Tier I*
Exempt - Pay Grade 9931

Environmental Specialist ITII
Professional/Technical Pay Band, Tier II**
Exempt - Pay Grade 5932

Work is typically business unit related and

under the direction of a unit manager. In

general, work assignments include but are
not limited to:

Assists in design/review of projects,
permits

Supports environmental resource
protection plans

Inspects facilities, monitors
operations, and collects samples
Performs field evaluations
Investigates complaints

Prepares reports, legal notices and
other documents

Documents all activities

Provides data entry and data
management

Assists in assessing penally amounts
Ensures recovery of penalty fees
Creates charts, figures and graphs
Assists with the development of grant
applications and work plans
Conducts general education

Assists with preparation of
reports/correspondence for permit
reviews, code enforcement cases
and/or complaint investigations
Maintains environmental resource
inventories, databases

Provides community outreach
Updates website
Creates educational materials

Work is tvpically business unit/project related
under the direction of a unit manager. In

general, work assipnments include, but are not
limited to:

& Assists with the coordination of projects/
programs

* Monitors compliance with permits and
stipulations

s Conduclts permit reviews and water
samplings

» Prepares enforcement cases

» Collects/analyzes/interpreis/documents
scientific data and inspection results

= Prepares permit restrictions/conditions

= Reviews permit applications, issues
permits and monitors compliance

®» Investigates complaints

= Inspects pollution sources

= Determines the extent of code vieclations
and initiates enforcement actions

= Coordinates/performs maintenance, repair
or replacement of monitoring networks

= Reviews designs of proposed facilities

» Responds creatively 1o new initiatives

= Performs routine analysisftests and
interprets results

= Maintains strict quality standards

» Prepares recommendations for proposed
recreation acquisition projects

= Reviews wetland surveys/delincaies
boundaries/identifies native habitat types

= Conducts technical presentations

®* Provides interpretation/digitization/
mapping/database management support

» Monitors/provides writlen status reports

® Prepares technical reports, management
plans and statistical analysis

= Provides updates to Master Program
Management Plan

This is professional work leading, coordinating,
consulting, and/or assisting in management of
programs. It is typically more complex in
nature. In peneral, work assignments include:

2 Designs/reviews/implements projects

® Assists/establishes goals/objectives and
program/project budget

® Conceptualizes, plans, and conducts
innovative field-oriented projects

® Coordinates, implements and develops
program policy

» Seeks, applies for and administers grants

w Selects, orders, and maintains materials,
equipment and supplies

s Oversees review of proposals,
administration of contracts

= Evaluates/interprets statistical analysis

» Analyzes enforcement cases and
determines compensation requirements

= Calculates and arranges for recovery of
costs and expenses

= Monitors settlement agreement
compliance

= Performs complex analysis/tests and
interprets results

= Acts as code enforcement official

= Issues certificates, licenses, or permits

= Reviews correspondence

= Drafts documents for management

= Serves as an expert technical witness

= Develops and amends rules, regulations
and/or ordinances

® Prepares management plans

= Conducts resource assessments

= Reviews proposed development plans for
sufficiency and compliance

= Supervises staff/volunteers and
coordinates work assignments

* Evaluates existing and new chemicals
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s Studies new developments in

instrumentation/analytical techniques and
tests methods to develop improved
techniques

and products

8 Prepares technical publications and

project reports

= Acts as “troubleshooter”

» Calibrates field instruments * Auends meetings for management
» Prepares/administers contracts and = Acts as liaison between Bus. Center and
budgeis State or regional agencies
» Prepares program/project cost projections » Coordinates interagency actions
® Presents to local/citizen groups  Presents to BCC, local, state and national
organizations

* Includes Parn-Professional, Tier 3 Duties ** Includes Both Lower Tier Duties

Core Competencies (Knowledge, Skills and Abilities)

Environmental Specialist I

Environmental Specialist I1

Environmental Specialist II1

Communication Skills

*=  Ability io communicate effectively
to internal and external customers

= Ability to establish and maintain
cffective working relationships

»  Ability to address various
situations/issues professionally and
tactfully

®  Ability to make decisions and solve
problems

= Ability to interact with computers

Ability to communicate effectively
both verbally and in writing

Ability to address policy, legal or
regulatory issues

Ability to organize and present
information

Ability to facilitate, educate and train
internal/external customers

Ability to speak clearly and calmly in
positive and negative situations
Ability to deal with the public in a
tactful and courteous manner

Ability to understand/interpret
technical information and translate
into practical/relevant information
Ability to use sound independent

judgment

Ability to interface and build strong,
internal and external relationships
Ability to coordinate interagency actions
Ability to respond to high level,
controversial issues

Ability to listen with patience and follow
through on requests, issues, etc.
Demonstrates group presentation skills
Ability to draft documents for
management and submission 1o BCC
Ability to work with internal and
exlernal groups in decision-making
Ability to facilitate group meetings that
reflect a diversity of ideas

Ability to mentor/coach in a positive
manner

Participates in mectings for manager

All levels require ability to establish and maintain effective working relationships

Technical Skills

s Knowledge of terminology,
principles and analytical techniques
Ability to collec/evaluate scientific
or technical data and create reports

®  Ability to understand/apply
applicable rules, regulations,
policies and procedures

»  Ability to use scientific
instrumenits, field testing/sampling
equipment and mapping software

= Ability to estimate sizes, distances,
quantities, or determine time,
resources, or materials

=  Ability to compile/code/calculate/
categorize, tabulate and verify data

= Ability to read/review plans/maps

= Ability to use ESRI ArcMap

Knowledge of Local, State and
Federal regulations as they apply to
the specific arca

Knowledge of terminology,
principles and analytical techniques,
and scientific disciplines

Ability to understand/apply
applicable rules/regulations/policies
Ability to collect/evaluate/analyze
data and prepare reports

Ability 1o use logic to monitor/review
analyze and process information
Ability to apply math skills

Ability to develop and amend rules,
regulations and/or ordinances

Ability to develop/implement and ensure
compliance to policies and procedures
Knowledge of research techniques and
methods of data collection

Ability 1o demonstrate excellent time
management skills

Knowledge of principles and practices of
management, information technology,
process improvement, quality assurance,
and project management

Ability to prepare management plans
Ability to conduct resource assessments
Ability to evaluate existing and new
chemicals and products

Ability to prepare technical publications

Project Management Skills

»  Ability to organize and prioritize
work assignments

»  Ability to use time effectively and
efficiently

=  Knowledge, use/understand
Microsoft Office Programs

Ability to plan, organize and
coordinate work assignments
Ability to set goals and manage
timelines

Ability to develop realistic action

plans

Ability to manage/lead a project

Ability to develop and manage project
details

Ability to establish goals, objectives and
timelines

Ability to prioritize/organize information
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=  Ability to work independently and
to assist/participate on a team
= Ability o prepare materials and
assist with projects as needed
= Ability to operate off road vehicles
including trailers/boais

= Ability to follow and meet timelines

= Ability to prioritize and organize
information

= Ability to lead a work team

®  Ability to make decisions and solve
problems

»  Ability to set and meel timelines

= Ability to analyze moderately complex
issues

s Ability to make moderately complex
business decisions and solve problems

Minimum Qualifications

Environmental Specialist I

Environmental Specialist II

Environmental Specialist ITI

= Minimum of 2- year degree with 2
years of experience OR

= Bachelor’s degree from an
accredited college or university in
the biological or physical sciences
or related field preferred

=  Progressively responsible
professional experience may be
substituted on a year-for-year basis
for the required college degree

Certain certifications may be required as
stated on the job description,

*  Bachelor’s degree from and accredited
college or university in one of the
biological or physical sciences,
Environmental Engineering or related
field and 2 years professional
experience

® A Master’s degree may substitute for
one year of professional experience.

=  Progressively responsible professional
experience may be substituted on a
year-for-year basis for the required
college degree

Certain certifications may be required as
stated on the job description.

s Bachelor's degree from an accredited
college or university in one of the
biological or physical sciences,
Environmental Engineering or a related
field and 3 years experience of professional
experience

» A Master's degree may substitute for one
year of professional experience

® Progressively responsible professional
experience may be substituted on a year-
for-year basis for the required college
degree

Certain certifications may be required as stated
on the job description.

NOTE: Employees that acquire the skills and minimum qualifications for the next level will be able to apply for
promotional opportunities. Employees will not automatically be upgraded to the next level. Reclassifying a position is
based on business need and financial impact and not based solely on the incumbent.

APPROVED BY:

A

D

Chris Lguria, Chief Human Resources Officer

ATE;

oy

Revisions: 1/3/20; 8/28/19; 11/19/13; 2/23/2012; 2/14/11; 1/7/11; 8/11/10; 10/2/08; 5/3/05
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Title & WC Addendum

Sub-

Class Title FLSA [PG [WC | EEQ | Retirement
038341 | Environmental Specialist | — General Gov't Employees NE 9923 | 9410 | 05 Regular
038344 | Environmental Specialist | - Waste Water NE 9923 | 7580 | 05 Regular
038345 | Environmental Specialist | - Streets/Mosqguito NE 9923 | 9402 | 05 Regular
038346 | Environmental Specialist | - Plumbing & Drivers NE 9923 | 5183 | 05 Regular
038347 | Environmental Specialist | - Utilities Oper/Storm Water NE 9923 | 7520 | 05 Regular
038348 | Environmental Specialist | - Hazardous Waste NE 8923 | 9403 | 05 Regular
038349 | Environmental Specialist | - Parks & Rec. NE 9923 05 Regular
038342 | Environmental Specialist Il — General Gov't Employees E 9931 | 8410 | 02 Regular
038350 | Environmental Specialist Il - Waste Water E 9931 | 7580 | 02 Regular
038351 | Environmental Specialist Il - Streets/Mosquito E 9931 | 9402 | 02 Regular
038352 | Environmental Specialist Il - Plumbing & Drivers E 9931 | 5183 | 02 Regular
038353 | Environmental Specialist Il - Utilities Oper/Storm Water E 9931 | 7520 | 02 Regular
038354 | Environmental Specialist |l - Hazardous Waste E 9931 | 9403 | 02 Regular
038355 | Environmental Specialist Il — Parks & Rec. E 9931 02 Regular
038343 | Environmental Specialist 111 — General Gov't Employees E 9932 | 9410 | 02 Regular
038356 | Environmental Specialist Ill - Waste Water E 9932 | 7580 | 02 Regular
038357 | Environmental Specialist lil - Streets/Mosquito E 9932 | 9402 | 02 Regular
038358 | Environmental Specialist |Il - Plumbing & Drivers E 9932 | 5183 | 02 Regular
038359 | Environmental Specialist IIl - Utilities Oper/Stormwater E 9932 | 7520 | 02 Regular
038360 | Environmental Specialist lll - Hazardous Waste E 9932 | 9403 | 02 Regular
038361 | Environmental Specialist 11l — Parks & Rerc. E 0032 02 Regular




