
      SARASOTA COUNTY GOVERNMENT 

                                        CLASS SPECIFICATION 
 
                                              AUTOCAD SPECIALIST 
  

CLASS CODE: 34215 
 EEO Code: 03 

 FLSA: Non-Exempt 
 W/C Code: 8810 

PAY BAND: Para-Professional, Tier III         
PAY GRADE: 9923 

   
MAJOR FUNCTION(S) 
This is technical work specializing in the utilization of computer aided drafting (AutoCAD) 
systems and other geometry software to prepare survey maps, reports, acquisition parcel sketches 
and graphs and specific purpose surveys.  The work includes researching and preparing legal 
descriptions and preparation of graphic illustrations.  
 
TYPES OF DUTIES 
 Uses AutoCAD, ArcGIS, Raster Design, Eagle Point, C+ and other geometry software to  

o Prepare a variety of land, water and engineering surveys such as Topographic 
Boundary, As0-Built, Specific Purpose, Control and Hydrographic Surveys and 
ensures the survey meets the minimum technical standards as set forth in Chapter 5J-
17 F.A.C. 

o Create 3D Digital Terrain Models for Road, Drainage, and other Capital 
Improvement Projects. 

o Produce final prints and/or digital media that are provided to internal and external 
customers. 

 Imports GPS derived data.  Transfers survey raw files from the data collector and use 
databases and rectified aerials to create project maps using AutoCAD and ArcGIS software. 

 Researches property title information including deeds, easements, right-of-ways and other 
encumbrances for Real Estate Services, Zoning, Inspections and other departments for 
accuracy, discrepancies and recommends corrections. Determines sketch boundary based on 
construction plans, existing title data and prepares parcel sketch and legal description of 
boundary. 

 Reviews parcel sketches to ensure they meet requirements.   
 

JOB BASED COMPETENCIES  
 Thorough knowledge of terminology, techniques and practices of drafting. 
 Ability to prepare drawings neatly, accurately and expeditiously. 
 Mathematics including basic Algebra, Geometry and Trigonometry.   
 Knowledge of Geography. 
 Knowledge of engineering and construction disciplines including elevation benchmarks 

(both horizontal and vertical). 
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JOB BASED COMPETENCIES (Continued) 
 
 Ability to use various software including: AutoCAD, ArcGIS, Carlson, Excel, Word, Eagle 

Point 
 Survey skills including ability to use survey tools and equipment. 
 Ability to read and comprehend architectural engineering drawings.   
 Ability to interpret and explain plans and specifications. 
 Ability to communicate effectively verbally and in writing. 
 Ability to establish and maintain effective working relationships. 
 Multi-tasking 

  
MINIMUM QUALIFICATIONS     

 Four (4) years documented AutoCAD (may include some survey work).  OR 
 2 Year Degree in related field with AutoCAD courses and 2 years documented AutoCAD 

experience. 
Possession of a valid Florida Driver License is also required.  Survey Technician certification 
preferred. 
 
 
APPROVED BY:        DATE: 
 
 
Chris Louria, Chief Human Resources Officer                1/22/19         
Chris Louria, Chief Human Resources Officer 
 
 
History:  Please see Mapping Specialist 4/7/97, 12/15/06, 11/24/14 


